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PROCEDURES MANUAL FOR INFRASTRUCTURE DEVELOPMENT    
 
INTRODUCTION 
 
The Procedures Manual describes how Richmond Utilities will manage the design and 
construction of sanitary sewers, sanitary sewer pump stations, and water line facilities in 
developing areas. The Procedure Manual applies to: 
 
Infrastructure that is financed and constructed by Developers that become part of Richmond 
Utilities property for operation and maintenance by Richmond Utilities.  This is to also include 
all other infrastructure projects that are financed by other means to include Federal, State or local 
funds as deemed necessary by the Richmond Utilities General Manager. 
 
It has been Richmond Utilities past experience in the development process to check the designs 
prepared by the Developer’s Engineer, provide construction inspection with Richmond Utilities 
staff, and take full responsibility for the facilities upon completion of construction, plat signing 
and the Utilities Board Acceptance. The lack of written guidance and procedures has allowed the 
process to evolve over time, resulting in unclear responsibilities and expectations of the 
Engineer, Developer and Richmond Utilities. The Procedure Manuals, along with the related 
Technical Manuals clarifies responsibilities and establishes singular accountability. 
 
Some examples of proposed changes that will occur when the Procedure Manual is implemented 
are: 
 
1. Richmond Utilities will not be responsible for the technical accuracy of the design plans. 
Richmond Utilities review of the plans will be from a general design and administrative basis. 
Accuracy, completeness, and construction feasibility of designs and construction plans will be 
the responsibility of the Developer’s Engineer as described below. Richmond Utilities will 
administer the development process and rely on the Developer’s Engineer to adequately design 
the infrastructure and comply with the Technical Manuals. The Developer’s Engineer will be 
responsible for the following: 
 
A.  Prior to construction the final plat, preliminary plat or development plan will be signed by the 
Richmond Utilities General Manager for initial concept only. (The utilities bond amount shall be 
determined in accordance to the City of Richmond’s latest revised Development Ordinance. The 
performance/warranty surety bond amount may be reduced to 10% upon conditional acceptance 
approval by the Richmond Utilities Board.) Once the project has been completed (per Richmond 
Utilities Acceptance Requirements) the Engineer will provide a copy of the recorded deed 
depicting water, sanitary sewer and/or gas easements.  The recorded plat must also contain a clear 
stamp depicting recorded date, deed book number and page number and shall be submitted to 
Richmond Utilities on computer disk as well a 24" x 36" blue-line/copy drawing.  
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B. The Developer’s Engineer will also provide Engineer’s Digital Record Drawings (As-Builts), 
on computer disk and 24" x 36" blue-line/copy of the drawings, before or at the time of the 
Developer’s Request of Acceptance of Donated Utilities. The Developer’s Engineer will be 
responsible to insure that the Final Digital Record Drawings and Final Plat are properly geo-
reference onto the Richmond Utilities Geographic Information System (GIS) Base Map. 
 
C. The developer may request at his/her discretion to utilize Richmond Utilities GIS (Geographic 
Information System) department to generate, furnish and document water, sanitary sewer and/or 
gas line GPS (Global Positioning System) point appurtenances at a minimal fee. (See Appendix 
A1 – Richmond Utilities GPS Support Agreement.)  
 
2. Ownership of the new utilities will be assumed by Richmond Utilities after acceptable 
operation and performance has been demonstrated during the one-year period of conditional 
acceptance. 
 
3. Richmond Utilities role during home building will be increased to effectively address the 
problems of covered manholes, improper plumber taps, damaged or covered up water valves, fire 
hydrants and meter sets. (See Appendix “G”) 
 
4.The process is designed to place Richmond Utilities in an ownership role from the beginning of 
the design phase. This will be accomplished by: 
 
-enhancing construction quality through full-time construction inspection 
-financial assurance for correction of defects in construction materials or workmanship through a 
 Performance/Warranty Surety or Letter of Credit provided by the Developer as administered by  
 the Richmond and/or Madison County Planning and Zoning Commission 
-consistent requirements for all Developers through the  use of the Technical Manuals of 
designing, constructing, and inspecting the utilities infrastructure. 
 
The foremost objective of the process is to ensure quality in public infrastructure that is financed 
and constructed by the Developers. This will in turn, result in fewer unnecessary future repairs, 
by the Richmond Utilities Water, Sanitary Sewer and Gas Maintenance Staff. The Procedures 
Manual revised the current process to place  Richmond Utilities in an administrative role similar 
to the role it plays in capital projects financed and constructed by The Richmond Utilities Board. 
Implementation of the Procedures Manual and Technical Manual is expected to achieve 
Richmond Utilities quality objective. 
 
The Procedures Manual is the link between the Technical Manuals to guide technical activities in 
the Utilities infrastructure development process. The Technical Manuals contain standards and 
guidelines for designing, constructing, and inspecting the infrastructure.  
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APPLICATIONS OF TECHNICAL MANUALS 
 
The following Technical Manuals contain the standards for designing, construction, and 
inspecting infrastructure of water, sanitary sewer and gas in the Richmond Utilities areas: 
 
1. PROCEDURES MANUAL FOR RICHMOND UTILITIES INFRASTRUCTURE                    
      DEVELOPMENT 
 
2.SANITARY SEWER & WATER LINE FACILITIES CONSTRUCTION INSPECTION           
     MANUAL 
 
3. SANITARY SEWER & WATER LINE FACILITIES SPECIFICATIONS AND DETAILS      
      MANUAL  
 
4. STANDARD GUIDELINES AND DETAILS FOR WATER & SEWER CONSTRUCTION    
  DRAWINGS 
 
The Technical Manuals shall apply to all water, sanitary sewer and gas infrastructure constructed 
by Developers and or Richmond Utilities. The Manuals shall apply to all of the following 
conditions: 
 
Sanitary Sewer System 
 
-Pump stations 
-Sanitary sewers and appurtenances on land dedicated to the Richmond Utilities 
-Sanitary sewers that initially serve only one property, but that may be extended in the future to 
serve additional properties. These sewers will be in a Richmond Utilities dedicated easement. 
 
Collector sewers are sewers that receive flow from laterals and therefore are connected to a 
manhole on each end. Laterals are sewers that carry flow from a building, or the building clean 
out, to the collector. 
 
 
Water Line Distribution Facilities  
 
-Water lines and appurtenances within easements dedicated to the Richmond Utilities 
-Water lines and appurtenances that initially serve only one property, but that may be extended in 
the future to serve additional properties. These water lines will be in a Richmond Utilities 
dedicated easement. 
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INFRASTRUCTURE DEVELOPMENT PROCESS 
  
Introduction 
 
After the Technical Advisory Committee (TAC) Approval The Richmond Utilities Board (RUB) 
shall determine which projects will be covered by the procedures in this section of the manual. In 
general, the procedures discussed in this section shall apply to residential, commercial, or 
industrial developments that require a Professional Engineer to design the Infrastructure and 
inspect the construction. For these projects the Developer and the Developers Engineer will be 
required to execute an agreement with the Richmond Utilities Board. (See Appendix “A “). 
 
This section describes the interaction of the Developer, Engineer, and Richmond Utilities in the 
following phases of the development process per Richmond Utilities Standard Operating 
Procedures for Construction and Acceptance of Utilities in accordance to Appendix “B”.  
 
-Utilities Improvement Plans (Water and Sewer Construction Drawings) 
-Construction Infrastructure 
-Utilities Activation  
-Richmond Utilities Board Conditional Acceptance 
-Final Inspection by Richmond Utilities 
-RUB Final Acceptance 
 
Utilities Improvement Construction Plans  
 
1. The Developer, and the Developer’s Engineer shall sign the Agreement in Appendix “A” 
(Infrastructure Development Agreement). If the developer changes Engineers, the Developer 
shall notify Richmond Utilities and a new Agreement shall be executed among The Richmond 
Utilities Board, Developer and the Engineer. 
 
2. Richmond Utilities Construction Coordinator (RUCC) shall act as the Project Coordinator 
(PC) for the proposed development. The Richmond Utilities (RU) General Manager and/or the 
Project Coordinator shall be the contact persons for the Developer and the Engineer during the 
preparation of the Improvement Plans, during construction and during final inspection. All 
communication from Richmond Utilities to the Developer and the Engineer shall be through the 
RU General Manager and/or the Project Coordinator. The RU General Manager and the Project 
Coordinator shall be copied on all relevant correspondence that the Engineer may have with 
regulatory agencies, utility companies, contractors, developers, and others regarding the design 
and construction (shop drawings) of the infrastructure. The Project Coordinator will coordinate 
progress to Richmond Utilities General Manager and related Department Superintendents. 
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3. The Engineer shall coordinate with other local utility companies (natural gas, electrical, 
telephone and cable TV) to complete the design. 
 
4.The Engineer shall prepare the Improvement Plans in accordance with the latest “Development 
Ordinance Of Richmond Kentucky” as administered by the Richmond Planning and Zoning 
Commission. 
 
5.The Engineer shall prepare water, sanitary sewer and gas Construction Improvement Plans and 
Construction  Specifications, in accordance to Richmond Utilities Standard Operating Procedures 
for Construction (see Appendix “B”), and Richmond Utilities latest Standard 
Specifications/Details, and Drawing Standards, in accordance with the Technical Manuals. 
 
6.After the Infrastructure Development Agreement has been signed, the developer’s engineer will 
submit two copies of the proposed development construction drawings to Richmond Utilities. 
(Stamp drawings “A” “In-House Review” include date). At which time Richmond Utilities 
Water, Sanitary Sewer and Gas staff, in conjunction with the Project Coordinator, shall conduct 
an in-house Initial Conference Review per Appendix F checklist.  The review is not to check for 
design errors by the Engineer. The Engineer shall have sole responsibility for the accuracy of the 
drawings, calculations, and reports. The review will involve the following sanitary sewer and 
water utilities items: 
 

 
Sanitary Sewer Utilities In-House Review List 

-evaluate off-site sanitary sewer impacts 
-determine where the proposed development will connect to the Richmond Utilities sanitary 
sewer system 
-determine if Richmond Utilities has adequate sanitary sewer transmission capacity for the 
proposed development 
-determine if Richmond Utilities has adequate sanitary sewer treatment plant capacity for the 
proposed development 
-determine appropriate sewer development fee ($850 per acre if annexed after 1/1/95, in 
accordance to the Richmond Utilities Ordinance 98-17 Appendix H). 
-determine the appropriate sewer assessment fee (in accordance to Richmond Utilities Ordinance 
98-17 Appendix H).  
 

 
Water Utilities In-House Review List 

-evaluate off-site water distribution impacts 
-determine where the proposed development will connect to the Richmond Utilities water 
distribution system 
-determine if Richmond Utilities has adequate water transmission capacity for the proposed 
development 
-determine water transmission capacity for future development 
-determine the appropriate water development fee (in accordance to Richmond Utilities 
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Ordinance 97-25 Appendix I). 
 
7. After Richmond Utilities Initial Review has been completed the Project Coordinator will 
schedule a Preliminary Conference Review to be held at the Richmond Utilities Office at which 
point Richmond Utilities Staff, Developer, and the Developer’s Engineer will discuss and review 
the proposed utilities drawings. The Developer’s Engineer will make the necessary drawing 
revisions.  
 
8. The Developer’s Engineer will submit two copies of the revised utilities drawing to Richmond 
Utilities for review and approval. (Per the Preliminary Conference Review - stamp drawings “B” 
“Final Review Drawings” and date).  
 
9. Once Richmond Utilities has made final approval the Sanitary Sewer and/or Water 
Department Superintendent will write the approval letter and/or letters. The engineer will also 
prepare the required number of drawings for submittal to the division of water. These drawings 
shall be stamped “Approved by RU for Submittal to Ky. Division of Water” by Richmond 
Utilities Project Coordinator or the Sanitary Sewer and/or Water Department Head. At this time 
the developer may pay the appropriate Richmond Utilities Development fees. (In accordance 
Appendix H & I). 
 
Utilities Construction Infrastructure 
 
Developers that are subdividing land must construct the water, sanitary sewer and gas 
infrastructure in accordance to the Richmond Utilities Infrastructure Development Manuals 
before the RUB will accept service applications.   
 
Developers that are not subdividing land may begin structure building while constructing the 
utilities infrastructure after receiving the appropriate approval from the Richmond Planning and 
Zoning Commission.  
 
The following procedures shall apply to both types of development described above. 
 
1. The Engineer shall submit Improvement Plans to the other affiliated utility companies 
including water, sanitary sewer, natural gas, electric, cable television and telephone. 
 
2. Once the Kentucky Division of Water has notified The Developers’ Engineer and Richmond 
Utilities that the proposed development has been approved, the  Project Coordinator will 
schedule a Pre-Construction meeting to be held at the Richmond Utilities Office with Richmond 
Utilities Staff, Developer, Developers’ Engineer, Contractor and related utility companies. The 
Engineer will provide one copy of the stamped Kentucky Division Of Water approved drawings 
to Richmond Utilities and distribute additional copies (stamped “C” “For Construction”) of the 
revised drawings to  Richmond Utilities, Developer and the Contractor.  The purpose of this 
meeting is to inform all parties of the construction schedule and policies. The Project 
Coordinator and the Developers Engineer will review and discuss Richmond Utilities Pre-
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Construction Agenda as listed on Appendix C.  
 
3. The Contractor shall construct the water, sanitary sewer and gas infrastructure in accordance 
with the approved Improvement Plans as discussed in the Pre-Construction Meeting. 
 
4. The Engineer shall provide an on-site inspector/resident project representative (RPR) during 
construction. The Engineer shall provide inspection and reports in accordance with the 
requirement in the Construction Inspection Manual. The Engineer shall submit copies of the 
daily inspection reports to the Project Coordinator every two weeks and/or as requested for 
distribution by the RU General Manager and/or RU Department Superintendents. 
 
5. The Engineer shall witness all tests required by the Technical Manuals, including testing of 
water and sanitary sewer lines. The Project Coordinator and/or staff  shall observe  all water and 
sanitary sewer testing. The Engineer shall notify in writing Richmond Utilities 72 hours in 
advance of conducting test. 
 
6. Richmond Utilities shall observe connections to the sanitary sewer collector or interceptor. 
The Engineer shall notify in writing Richmond Utilities 72 hours in advance of making a 
connection to the Richmond Utilities sanitary sewer system. 
 
7. Richmond Utilities shall observe the startup demonstration of pump stations. The Engineer 
shall notify in writing Richmond Utilities 72 hours in advance of startup demonstrations of pump 
stations. 
 
8. Richmond Utilities shall observe all water tie-in and taps when connecting into Richmond 
Utilities existing mains.  The Engineer shall notify in writing Richmond Utilities 72 hour in 
advance of making a connection to the Richmond Utilities existing water system.  
 
9. The Engineer shall revise the Improvement Plans to reflect field changes. Proposed field 
changes that materially affect the design performance of the infrastructure shall be considered a 
major field change and shall be submitted to Richmond Utilities for an administrative review 
prior to installation of the proposed field change. The purpose of this review shall verify that all 
items have been submitted as required by the checklist in Appendix F. The review is not to 
check for design errors by the Engineer. The Engineer shall have sole responsibility for the 
accuracy of the drawings, calculations, and reports. Richmond Utilities will/will not accept the 
proposed field change within two working days of receiving it or notify the Engineer in writing 
of items that are missing. The Engineer shall notify Richmond Utilities of all field changes.  
 
10. Richmond Utilities shall clarify the requirements of the Technical Manuals, and Standard 
Drawings when requested by the Engineer.  
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Developer’s Request of Acceptance/Utilities Activation 
 

1. The  Project Coordinator/and or appropriate RU staff, Engineer with the 
Contractors/Engineers “Field Record Drawings” (As-Builts) in hand, shall conduct an 
initial punch list inspection to determine status of project. Once the initial punch list has 
been completed, RU will notify the Developer and Engineer in writing, of their findings. 

 
2. After all punch list items have been completed the Developer and the Developers 

Engineer will submit Richmond Utilities Request Of Acceptance of Donated Utilities 
Form and Attachments to the Richmond Utilities General Manager and/or the Project 
Coordinator. (Appendix E) 

 
3. After Richmond Utilities has received “The Request Of Acceptance” of donated utilities 

and has determined that the project is substantially complete, the Richmond Utilities 
Authorization to Activation Form (Appendix D) will be filled out and signed by the 
appropriate Richmond Utilities staff. Once the Activation Form has been signed, 
Richmond Utilities will notify the Developer and Engineer in writing that the subject 
utilities have been activated by a Letter Of Notification To Activate. Activation of the 
utilities is to be accomplished by RU personnel only with the contractor present. 

 
4. No individual Sanitary Sewer taps, hook-ons or water meter set installations will be 

permitted until the developer has received Richmond Utilities Letter of Notification to 
Activate.  

 
5. The developer and/or builder must fill out Richmond Utilities service application form 

and pay the appropriate water and sanitary sewer fees for each individual lot. A copy of 
the service application form must be presented to Richmond Planning and Codes 
Enforcement prior to obtaining a building permit in accordance to The City of 
Richmond’s Development Ordinance latest revision.   

 
6. Richmond Utilities shall conduct an inspection of the construction 30 days after the 

subject utilities have been activated, and notify in writing the Developer and Engnieer of 
their findings.  

 
7. At the discretion of the Richmond Utilities General Manager the Richmond Utilities 

Request for Acceptance of Donated Utilities will be presented to The Richmond Utilities 
Board for approval. Once the Request of Acceptance has been approved, the Developers 
one-year conditional acceptance will begin. 

 
8. Richmond Utilities will notify the Richmond Planning and Zoning Commission to 
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determine Performance/Warranty Surety or Letter Of Credit amount to complete the 
construction of the utilities pre-final punch list.  

 
 
 
 
Final Inspection by Richmond Utilities 
 
Richmond Utilities shall conduct a final inspection of the construction near the end of the one-
year warranty period in accordance with the following procedures. The Developer and Richmond 
Utilities shall also participate in the final inspection as described below. 
 
1. Richmond Utilities shall conduct an inspection of the water; sanitary sewer and sanitary sewer 
pump stations six months after the Richmond Utilities Board Conditional Acceptance. 
 
2. Richmond Utilities may notify the Developer in writing before the warranty period ends for 
repairs that must be made to water and/or sanitary sewer lines and appurtenances and sanitary 
pump stations facilities resulting from improper workmanship or defective materials. 
 
3. The Developer shall repair water/sanitary sewers lines and pump stations identified by 
Richmond Utilities, per RU specifications, at any time during the warranty period. The repairs 
shall be made within 30 days after notification, before the warranty period ends. The Developer 
shall notify Richmond Utilities 72 hours in advance of making repairs. Repair materials and 
installation methods shall be approved by RU prior to making repairs. Repairs shall be inspected 
and approved by RU personnel, prior to backfill. 
 
4. Richmond Utilities shall inspect the construction of the repairs to the sanitary sewer system 
and water facilities at least 7 days before the warranty period ends. 
 
5. After the Developer makes all the repairs, Richmond Utilities will notify The Richmond 
Planning and Zoning commission to reduce the Performance/Warranty Surety in accordance with 
the Planning and Zoning Commission Policy.  
 
6. If the Developer does not make the repairs within the time frame listed above Richmond 
Utilities will notify The Richmond Planning and Zoning Commission to contact the surety to 
make the necessary repairs. 
 
7. If the repairs are not made with-in the original 1-year warranty period, the 
Richmond Utilities Board reserves the right to extend the warranty period.  
 
Lot Inspection Procedures  
 
This section applies to those developers and /or builders who request for new commercial, 
industrial or residential water and /or sanitary sewer service connections from the Richmond 
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Utilities Board (RUB). The source water and sanitary sewer mains must be activated in 
accordance to the latest revised Richmond Utilities Infrastructure Manuals prior to requesting a 
lot inspection.  

A. The developers and /or builders must apply for water and sanitary service and pay all 
applicable fees (per Richmond Utilities Infrastructure Development Manuals – Appendix 
A1, I & H). The Developer and /or builder shall schedule an on site sanitary sewer 
connection inspection with Richmond Utilities (RU). The RU sanitary sewer Inspector 
shall have the authority to accept or deny the sanitary sewer installation connection. 

B. Once RU has accepted the sanitary sewer connection the developer and/or builder shall 
then schedule for a water service connection inspection. The RU water Inspector shall 
have the authority to accept or deny the water connection inspection. After acceptance 
RU will install the water meter.  

C. Richmond Planning and Zoning shall notify RU to conduct a final utilities lot inspection 
provided the following items have been accepted and/or completed in accordance to The 
City of Richmond’s latest revised Development Ordinance:  

1. Sanitary sewer service connection has been inspected and accepted by RU.  
2. Water service connection has been inspected and accepted by RU. 
3. RU has installed the water meter 
4. Final earth re-grade is complete. 
5. Final seeding and/or sod are complete. (Dependent on season and weather 

condition.) 
6. Concrete walkways and driveways are complete. 
7. Underground electrical & electrical work is complete including street lighting. 
8. Underground telephone and related telephone work is complete. 
9. Underground TV cable and related work is complete 
10. Landscape located in proximity of water and sanitary sewer appurtenances is 

complete 
11. The RU Inspector shall have the authority to accept or deny the final utilities lot 

inspection.            
              

D. After the final utilities lot inspection has been approved, the RU lot inspector shall notify 
the Richmond Planning and Zoning Board by furnishing a copy of the approved utilities 
inspection report.  

E. Richmond Planning and Zoning Board shall issue the developer and/or builder a 
Certification of Occupancy (CO) in accordance to The City of Richmond’s latest revised 
Development Ordinance. Richmond Planning and Zoning shall submit a copy of the CO 
to Richmond Utilities.  
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                                                                                                                          APPENDIX A 
 

Infrastructure Development Agreement 
 

This agreement is made and entered at Richmond, Kentucky this _________ day of 
________________ by and between: 
 
______________________________________________________________________________
(hereinafter) referred to as the Developer 
 
______________________________________________________________________________ 
(hereinafter) referred to as the Engineer and the Richmond Utilities Board, (hereinafter) referred 
to RUB. 
 
The developer desires to construct infrastructure that will be donated, operated, and maintained 
by the RUB to serve a tract of land in Richmond and/or Madison County Kentucky to be known 
as 
 
______________________________________________________________________________
______________________________________________________________________________ 
 
The RUB wishes to furnish water, gas and/or sanitary sewer services to the above described 
development, upon transfer of ownership to the RUB of the infrastructure necessary to provide 
the services to the extent that such facilities are included in the Utilities Improvement Plans, 
undertake the operation and maintenance of said facilities: 
 
The RUB shall: 
 
1. Comply with the requirements of the Procedures Manual for Infrastructure Development 
2. Make decisions and carry out its responsibilities in a timely manner so as not to delay the 
services of the Engineer and Developer. 
 
The Developer shall: 
 
1. Comply with the requirements of the Procedures Manual for Infrastructure Development. 
2. Select an Engineer to design  the infrastructure and inspect the construction. The Developer 
shall negotiate the fee for the services of the Engineer, and the services of the Engineer shall be 
provided at the Developer’s sole cost. If the Developer changes Engineers, the Developer shall 
notify Richmond Utilities and a new Agreement shall be executed among the RUB, Developer 
and Engineer. 
3. Select a Construction Contractor to construct the utilities infrastructure. The Developer shall 
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bear the full cost for the services of the Construction Contractor. 
4. Conduct periodic inspections of the Work during construction to ensure that the Work is 
proceeding satisfactorily. 
5. Deliver to the Richmond Planning & Zoning Commission a Performance/Warranty Surety in 
accordance with the requirements administered by the Richmond Planning & Zoning 
Commission. 
6. Construct the infrastructure in accordance with the approved Utilities Improvement Plans and 
provide Richmond Utilities complete access to the work during construction. 
7. Convey all right, title, and interest in the facilities to the RUB without cost to the RUB when 
said infrastructure has been accepted by the RUB. 
8. Obtain all local, state, and federal permits. 
9. The Developer shall be responsible to locate, protect and maintain the subject development’s 
new water, sanitary sewer and gas utilities infrastructure, from other contractors, until the 
Richmond Utilities Board has made final acceptance of the subject project. 
 
The Engineer shall: 
 
1. Comply with the requirements of the Procedures manual for Infrastructure Development. 
2. Comply with all local, state, and federal design and testing requirements. 
3. Prepare Utilities Improvement Plans in accordance with the Richmond Utilities Technical 
Manuals. 
4. Prepare digital record drawings of the infrastructure and insure the record drawings properly 
geo-reference to Richmond Utilities GIS Base Map. 
5. Be Responsible for the technical accuracy of its services, and the documents resulting from, 
and acknowledge and agree that the RUB shall not be responsible for discovering deficiencies 
therein. 
6. The Engineer shall provide the developer full time inspection in accordance with the RU 
Technical Manuals. 
 
Developer:                                                                    RUB: 
 
By: ________________________________               By:______________________________ 
 
Name:______________________________               Name:____________________________ 
 
Title:_______________________________               Title:______________________________ 
 
Engineer: 
 
By_________________________________ 
 
Name:______________________________ 
 
Title:_______________________________ 
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                                                                                                                          APPENDIX A-1 
 

Richmond Utilities GIS/GPS Support Agreement 
 

This agreement is made and entered at Richmond, Kentucky this _________ day of ________________ 
by and between: 
 
___________________________________________________________________________________ 

 
(hereinafter) referred to as the Developer & 

___________________________________________________________________________________ 

 
(herinafter) referred to as the Engineer & 

 
Richmond Utilities Board (hereinafter) referred to RUB. 

This agreement states that the developer desires to request the RUB to gather, document and furnish water 
and/or sanitary sewer line GPS (Global Positioning System) point appurtenances and their corresponding 
attributes. Each point will be gathered by the RUB staff and equipment at a cost of $10 per point. These 
points are to include X, Y and Z coordinates and will geo-reference to the RUB GIS Mapping system in 
accordance to RUB Infrastructure Development Manuals latest revisions.   
 
Points will include the following appurtenances: 
 
Sanitary Sewer: 
 

1. Manholes 
2. Pump Stations 
3. Wet Wells 
4. Force Main D.I. Bends 
5. Air Release Valves 
6. End Of Encasements 

 
Water: 
 

1. In-Line Valves 
2. D. I. Bends 
3. Fire Hydrants 
4. Fire Hydrant Valves 
5. Air Release Valves 
6. End Of Encasements    

  
 
A list of gathered appurtenance points will be submitted to the developer upon completion.  
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The RUB shall: 
 

1. Comply with this agreement to gather GPS points at the time of or before RUB Initial Punch List 
in accordance to Procedures Manual for Infrastructure Development.  

2. To gather GPS appurtenances as listed in this agreement and carry out its responsibilities in a 
timely manner so as not to delay the services of the Engineer and Developer.  

3. Be responsible to import, transpose, and edit the GPS points and insure that the GPS information 
shall geo-reference to the RUB GIS Mapping System. 

4. Gather the said GPS appurtenances for the sole use of the RUB and not to be used by others 
without the express written consent of the RUB.  

5. Be required to provide field locates as requested beginning at the time of Conditional Acceptance.  
6. Not be responsible for any inaccuracies that may incur due to poor or faulty GPS satellite 

transmissions, equipment inefficiencies and/or other reasons.  
 
The Developer shall: 
 

1. Comply with the requirements of the Procedures Manual for Infrastructure Development (Per 
Infrastructure Development Agreement – Appendix A)  

2. Agree to make payment to the RUB an amount of $10 per point prior to activation (Per Richmond 
Utilities GIS/GPS Support Agreement Appendix A-1) 

3. Shall be invoiced by the RUB for valid points only. (To be determined by The RUB) 
4. Not be required to provide field locations of the subject lines and appurtenances and therefore 

waive the field locate requirement from the original signed agreement – (Appendix A)  
 
The Engineer shall: 
 

1. Not be required to provide digital drawings that geo-reference to RUB GIS Mapping System and 
therefore waive this requirement from the original signed agreement – (Appendix A) 

2. Furnish blue line and digital record drawings (Record Drawings) depicting two point 
measurements for all water valves in accordance to RUB Procedures Manual for Infrastructure 
Development.   

3. Furnish blue line and digital record drawings (Record Drawings) sanitary sewer plan & profile 
record drawings to include final line grades and manhole inverts in accordance to RUB Procedures 
Manual for Infrastructure Development. 

Developer:                                                                    RUB: 
 
By: ________________________________               By:______________________________ 
 
Name:______________________________               Name:____________________________ 
 
Title:_______________________________               Title:______________________________ 
 
Engineer: 
 
By_________________________________ 
 
Name:______________________________ 
Title:_______________________________ 

 



18 

APPENDIX B 
 

 
STANDARD OPERATING PROCEDURE 

SECTION:  UTILITIES CONSTRUCTION
 

         SECTION NR:______________ 

EFFECTIVE DATE:  OCTOBER 22, 1992
   REVISED 11/26/96 

         SUBSECTION:_____________ 

   REVISED 02/06/02 
   REVISED 03/29/06 
AUTHORITY: RICHMOND UTILITY BD.         SUBJECT: 
 

PRIVATE UTILITY DEV. 

 
CONSTRUCTION AND ACCEPTANCE OF UTILITIES 

POLICY:        All new utilities constructed by private developers must comply with this policy in order to be 
accepted by the Richmond Water, Gas & Sewerage Works and be authorized to be connected to 
the City systems.  All utilities shall be constructed in accordance to Richmond Utilities’ 
infrastructure development manuals latest revision. 

 
PURPOSE:       The purpose of this policy is to insure all utilities meet state and local regulations for engineering, 

construction, materials, tested and  compatibility with the Richmond Water, Gas & Sewerage 
Systems before they are accepted by the Richmond Water, Gas & Sewerage Works. 

 
Procedure:  (See Attached Utility Flow Chart) 

A. PRE-CONSTRUCTION (Must be completed before construction). 
1. Infrastructure Development Agreement:

2. 

  Upon approval of the Richmond Technical 
Advisory Committee (TAC), the Developer, Engineer, and Richmond Utilities’ shall sign 
the agreement, in accordance to RU infrastructure development manuals latest revision. 
Initial Conference

3. 

:  Upon notification by a developer of an intent to undertake a project, 
the Richmond Water, Gas & Sewerage Works will schedule a meeting of all parties 
involved to outline the procedures to be followed in developing the utilities for the 
project. 
Sewer Development Fees

4. 
 must be paid 

Preliminary Plan Review:

5. 

  Preliminary plans will be submitted to the Richmond Water, 
Gas & Sewerage Works for review.  The developer will be notified of any comments 
and/or corrections necessary.  The review will encompass approved materials and 
installation procedures. 
Final Plan Review/Approval: 

6. 

  Final engineer plans (construction drawings) which have 
incorporated water, gas and sewer comments from preliminary plan review will be 
reviewed.  Approval letter will be forwarded to the developer and project engineer. 
Easements

7. 
:  Utility easements will be dedicated by plan, plat or deed. 

State Approval

 Kentucky Division of Water 

:  The Developer will submit construction drawings and specifications to 
the state for review and approval letter attached. 

 Facilities Construction Branch 
 14 Reilly Road 
 Frankfort, KY  40601 

8. Pre-Construction Meeting:

 

  Prior to purchase of materials and start up of construction this 
meeting must take place with the Developer, Engineer, Contractor, Owner, RU 
Superintendent, and Richmond Water, Gas & Sewerage personnel in attendance. 

B. CONSTRUCTION:  (May begin only after receipt of approval of plan and specifications by the 
Kentucky Division of Water-Facilities Construction Branch). 
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1. The Developer will Notify Richmond Water, Gas & Sewerage Works Construction 
Coordinator of construction start up date.  

2. The engineer and/or Engineers representative in accordance to Richmond Utilities’ 
technical manual latest revisions shall provide full time on site inspections, to insure 
compliance with approved plans and specifications. 

3. Contractor will deliver “As Built” Drawings with field notes to Richmond Water, Gas & 
Sewerage Works office, and deliver copy to engineer to have Final “As Built” Drawings 
produced. 
a. Prior to system activation, an inspection and punch list are to be generated by the 

engineer, contractor, and Richmond Utilities.  The Engineer will notify the 
developer of all deficiencies and send a copy to all parties.  

4. Test of System Integrity:  Richmond Water, Gas & Sewerage Works personnel will 
observe testing of a system by contractor: 
a. Water 

(1) Pressure Testing: 150 lbs for 4 hours (AWWA Stds.) 
(2) Disinfection 

a) Starting Strength: 50 ppm chlorine 
b) Ending Strength:  At least 25 ppm chlorine 
c) Time:  24 hours 

(3) Depressure the new system, flush, dechlorinate, and isolate system. (RU 
personnel must witness valving off system.) 

(4) The water system must be sampled for bacteriological testing.  All 
samples must be negative prior to activating the system.  (Sewer must 
be activated prior to water activation.) 

b. Sewer 
(1) Lines RWG&S Specifications. 

a) Low pressure air test. 
b) Deflection Test – 30 days after installation. 
c) Vacuum test – manholes. 

(2) Manholes: RWG&S specifications, visual inspection, and vacuum 
testing. 

(3) Lift Station (If applicable) 
5. CONNECTION TO RICHMOND WATER, GAS & SEWERAGE WORKS SYSTEM:  

Utilities cannot be tied into the Richmond Water, Gas & Sewerage Works water and 
sewer systems unti

6. The Engineer shall develop final digital “As Builds” that accurately geo-reference with 
RU GIS base map.  The engineer will also provide 24”X36” drawings, in accordance with 
RU Technical manuals latest revisions. 

l the system has been constructed and approved. 

7. After RU has approved Engineers “As Builts”, a “Letter of Certification” by project 
engineers shall be delivered to the KY Division of Water stating system was constructed 
and tested in accordance with approved plans (copy to Richmond Utility Board). 

 
C. REQUEST OF ACCEPTANCE SUBMITTAL AND ACTIVATION OF UTILITIES.  

1. The developer will fill out and submit the Request of Acceptance of Donated Utilities 
form to the Richmond Utility Board requesting the system be accepted by the Richmond 
Water, Gas & Sewerage Works and must include the following: 
a. Project Description. 
b. Project cost (to determine the value of the system being donated to RWG&SW). 
c.  Shop Drawings (if applicable). 
d. Manufacturing Manuals (if applicable). 
e. Satisfactory evidence that all lawful obligations to contractors and suppliers have 

been met. 
f. Digital Geo-reference AS-Builts. 
g. Satisfactory evidence that easements (by plat description) have been recorded. 
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2. After receiving the Request of Acceptance form and all necessary attachments Richmond 

Utilities Activation Form will be filled out and signed by the Project Coordinator and the 
Water and Sanitary Sewer Department heads. 

3. Project will be inspected by the project engineer and RU in accordance to RU technical 
manuals, latest revision to insure full compliance. 

4. Conditional acceptance by RUB:  The developer will be responsible for maintenance 
costs until final acceptance is granted, in accordance to RU infrastructure development 
manuals and the City of Richmond’s Development Ordinance requirements. 

5. Final acceptance – normally 12 months from conditional acceptance.  Intermittent 
inspections shall be done in accordance to RU Infrastructure development manuals latest 
revision.  
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APPENDIX C 
                  

                                                    
                                                                 
                 PRECONSTRUCTION CONFERENCE AGENDA AND CHECKLIST 
 
Project Name _________________________                                       Date_______________ 
 
Developer____________________________ 
 
Engineer_____________________________ 
 
Contractor____________________________ 
 
1. Introduction: 
    a. Sign in Sheet _________________________________________________________ 
    b. Other Comments_______________________________________________________ 
2. Schedule:  
    a. Scheduled Start Date___________________________________________________ 
    b. Scheduled Completion Date_____________________________________________ 
    c. Other Comments______________________________________________________ 
3. Change in Work: 
    a. Notify RU and Engineer or Proposed Change________________________________ 
    B. RU & Eng. Approval___________________________________________________ 
    c. Other Comments_______________________________________________________ 
4. Photographs: 
    a. Required_____________________________________________________________ 
    b. Recommended________________________________________________________ 
    c. Other Comments_______________________________________________________ 
5. Maintenance of Existing Service/Utilities: 
    a. Responsibility________________________________________________________ 
    b. Other Comments______________________________________________________ 
6. Existing Utilities Contact: 
    a. RU Water-Sewer-Gas (623-2323) ________________________________________ 
    b. BUD (1-800-752-6007) ________________________________________________ 
    C. Water County (624-1735) ______________________________________________ 
    d. Electrical-KU (623-1586) ______________________________________________ 
    e. Delta Gas (986-4291) __________________________________________________ 
    f. Other Comments_______________________________________________________ 
7. Shop Drawings: 
    a. Required?_____________________________________________________________ 
    b. Submit Copies to RU For Review__________________________________________ 
    c. Other Comments________________________________________________________ 
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8. Excavation: 
    a. Blasting Controls______________________________________________________ 
    b. Bedding/Haunching___________________________________________________ 
    c. Backfill_____________________________________________________________ 
    e. Other Comments______________________________________________________ 
9. Layout Of Work: 
    a. Engineer Stakeout_____________________________________________________ 
    b. Grades (Sewer)_______________________________________________________ 
    c. Cut Sheets (Sewer)____________________________________________________ 
    d. Other Comments______________________________________________________ 
10. Construction Observation: 
    a. Notify RU 24 Hours In Advance Before Construction_________________________ 
    b. RU Has Right To Reject Work___________________________________________ 
    c. Specification Manual Governs Over Drawings_______________________________ 
    d. Other Comments______________________________________________________ 
11. Contractors Record Drawings (“As Builts”):    
    a. Two Point Measurements To Locate Valves & Fittings(Water)__________________      b. 
Sanitary Sewer Lateral Locations Dimensions Should Include Distance From Downstream Manhole, 
Lateral Length and Depth________________________________ 
    d. Must Be Submitted Prior to Utilities Activation_____________________________ 
    e. Digital Record Drawings shall geo-referenced to RU Base Map _________________ 
    f. Other Comments______________________________________________________ 
12. Testing Sewer: 
    a. Schedule Test 72 Hours In Advance_______________________________________ 
    b. Low Air Test_________________________________________________________ 
    c. Manhole Vacuum Test_________________________________________________ 
    d. Deflection Test 30 Days after Installation__________________________________ 
    e. Sanitary Sewer Must Be Activated Prior Water Activation_____________________ 
    f. Other Comments______________________________________________________ 
13. Testing Water: 
    a. Schedule Test 72 Hours In Advance_______________________________________ 
    b. Pressure Testing PSI___________________________________________________ 
    c. Disinfect____________________________________________________________ 
    e. Flush & Dechlorinate_________________________________________________ 
    f. Bac-T Test___________________________________________________________ 
    g. Other Comments___________________________________________________________ 
14. Contractors Initial Punch List: 
      a. Testing Must Be Completed____________________________________________ 
      b. Must have Contractors As-Builts Prior to Initial Punch List___________________ 
      c. Initial Punch List ____________________________________________________       d. 
Other Comments_____________________________________________________ 
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15. Richmond Utilities Board Acceptance Request - By Developer: 
      a. Fill Out RU Request Form Include The Following:__________________________ 
      b. Separate Construction Cost for Water & Sewer____________________________ 
      c .Copy Of Engineers Certification Letter To Kentucky Division Of Water_________ 
      d. Engineers As- Builts (Hard Copy & On Computer Disk)______________________ 
      e. Shop Drawings______________________________________________________ 
      f. Utility Easements (May Be Shown On Recorded Plat)________________________ 
      h. Other Comments_____________________________________________________ 
16. Authorization to Activate Water and/or Sanitary Sewer: 
      a. RU Water and/or Sanitary Sewer Activation Sheet Must Be Signed By All Appropriate RU  
Staff prior to Accepting Water Meter Set and Sanitary Sewer Hook-On Request    
_______________________________________________________________ 
      b. Developer Must Be Notified That Utilities Have Been                                              
           Acitivated_________________________________________________________ 
      c. Other Comments____________________________________________________ 
17. Final Inspection by Richmond Utilities: 

a. RU Will Conduct Inspection 6 Months After RUB Conditional Acceptance 
______________________________________________________________ 

b. Video And Inspect Sanitary Sewer By RU Prior To Final Acceptance 
__________________________________________________________________ 

c. RU Will Notify Developer 3 Months Before End Of Warranty _____________________ 
d. The Developer Shall Make Any Necessary Repairs Identified By RU Anytime During The 1 

Year Warranty Period __________________________________ 
e. After Repairs Have Been Made, RU Will Notify The Richmond Planning & Zoning 

Commission To Reduce Performance/Warranty Surety _________________________ 
f. If The Developer Fails To Make The Repairs Within The Necessary Warranty Period, RU 

Will Notify The Richmond Planning & Zoning Commission_______________________ 
18. Engineer’s Inspector Responsibility: (Per RU Infrastructure Development Manuals) 

a. Require to be on site when contractor is installing pipe. __________________________ 
b. Observe and ensure the contractor installs pipe as depicted on the approved engineer’s 

drawings and meet RU Infrastructure Development Manuals requirements. 
____________________________________________________________ 

c. Schedule testing with contractor and RU. _____________________________ 
d. Schedule punch list with contractor and RU. _________________________ 
e. Required to fill out daily reports and submit to RU Construction Coordinator every Monday. 

___________________________________________________________ 
f. Contact RU Construction Coordinator and/or RU staff on daily basis to discuss installation 

progress. ______________________________________________ 
g. Responsible to take digital photos and log per RU Infrastructure Development Manuals. 

__________________________________________________________ 
h. Responsible to document and generate the Engineer’s/Contractor’s field record drawings. 

_______________________________________________________ 
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            APPENDIX D 
              

RICHMOND UTILITIES 

 
WATER AND SEWER AUTHORIZATION TO ACTIVATE 

             
              
PROJECT              DATE           
DEVELOPER                         
ENGINEER                         
CONTRACTOR                         
              
SINGLE SITE 
DEVELOPMENT      ACRES         
SUBDIVISION        NUMBER OF LOTS      
MULTISITE DEVELOPMENT      SEWER DEV. FEE PAID    
              

 SEWER RU WITNESS/DATES    WATER RU WITNESS/DATES 
AIR              PRESSURE           
VACUUM              DISENFECTION         
DEFLECTION            FLUSH SYSTEM         
CONTRACTORS AS-BUILTS        CONTRACTORS AS-BUILTS     
INITIAL PUNCH LIST          INITIAL PUNCH LIST       
ACTIVATED            BAC-T SAMPLE         
VIDEO              BAC-T RESULTS         
        FLOWS           
        ACTIVATED           
              

 REQUEST OF ACCEPTANCE FROM DEVELOPER     

PROJECT COST - SANITARY SEWER       
WATE
R       

ENGINEERS CERTIFICATION LETTER                 
AS-BUILTS - DIGITAL             HARD COPY     
SHOP DRAWINGS                       
COPY OF RECORDED EASEMENTS                   
LETTER OF INDEBTEDNESS                     
              
STREET:              
LOCATION:             
LOT NUMBERS:            
              
              
NOTES:              
              
                     
       * CONSTRUCTION COORDINATOR/WITNESS 
              
              
                    
       * SEWER AUTHORIZATION - DEPT. HEAD 
              
              
                    
       * WATER AUTHORIZATION - DEPT. HEAD 
* NO UTILITY APPLICATION WITHOUT BEING AUTHORIZED BY THE APPROPRIATE DEPARTMENT HEAD 
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APENDIX E 
 
 
 
 
 
DATE:_________________ 
 
Richmond Utility Board  
P O Box 700 
Richmond, KY  40476-0700  
 
RE:  REQUEST FOR ACCEPTANCE OF DONATED UTILITIES 
 
Dear Sirs: 
 
I hereby request that the Richmond Utilities Board accept the utilities as follows: 

1. Project Description:  ___________________________________________ 
2. Project Cost:  Water_______________, San. Sewer___________________ 
3. Attachments: 

a. Engineer’s certification Kentucky Facilities Construction Branch – Division of Water that the 
system(s) were constructed and tested in accordance with state approved plans, specifications, and 
listed provisions. 

b. “As built” drawings of the project. 
c. All shop drawings and manufacturers manuals (as applicable). 
d. Utility easements (may be shown on recorded plat). 
e. Evidence of payment for all claims i.e. contractors, materials, etc… 
f. Evidence of Warranty Security Bond in the amount of 10% (minimum) of the total project cost as 

depicted in line item 2 of this request. 
 

Signed:____________________________________ 
        Owner 
                                                                                        Print Name ________________________________ 
COMMENT 1     
                                                                                        DATE:___________________________________ 
 
SUBJECT:  CONDITIONAL ACCEPTANCE 
 
The Richmond Utility Board has conditionally accepted the above utilities as of _______. 
Under the terms of the Conditional Acceptance, the owner is responsible for maintenance of the system for twelve (12) 
months from date of acceptance. 
Final acceptance will be automatic after twelve (12) months unless otherwise specified. 
        
                                                                                    
                                                                                   ______________________________ 

SCOTT ALTHAUSER, 
GENERAL MANAGER       
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APPENDIX F 
 
 

Improvement Plan Submittal Checklist 
 

The items below shall be submitted to Richmond Utilities 
 

1. Plans stamped and signed by a Licensed Professional Engineer that is employed 
by the engineering firm that signed the Infrastructure Development Agreement. 
(Appendix A) 

2. Compliance statement signed by the Developer and Engineer 
3. Certified Plat with Easement Drawing 
4. Grading Plan 
5. Street Plans and Profiles 
6. Sanitary Sewer Lines and Profile Drawing 
7. Water Line Plans and Profiles 
8. Water Meter  
9. Sanitary Sewer Cleanouts 
10. Sanitary Sewer Design Calculations 
11. Water Line Design Calculations 
12.  Pump Station/Force Main Design Calculations 
13.  Construction Specifications/Standard Details 
14.  Composite Drainage Plan 
15.  Post Development Floodplain and Supporting Analyses  
16.  List of Permits, prepared by the Engineer that will be obtained by the         

Developer or Engineer. 
17.  Offsite Easements Or Property Notification. 
18.  Sewer Development Fee 
19.  Sewer Assessment Fee 
20.  Water Development Fee 
21. Water Assessment Fee 
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APPENDIX G 
 

Lot Inspection Checklist 
 
 

This checklist shall be completed and signed by Richmond Utilities Inspector 
when the construction of the house or commercial/industrial structure is 

completed and final grading is completed. 
 
Name Of Developer __________________________________ 
Address Of Property ____________________ Lot No. ______________ 
Name Of Builder _______________________Phone Number _________ 
Name Of Property Owner ________________Phone Number__________ 
 

Sanitary Sewer Manholes  
 
1. Does the plat or the “As-Built” drawings show sanitary sewer manholes on the 

lot?   Yes______ No__________ 
2. If yes, how many? ______________ 
3. Are any manhole lids buries? Yes _______ No __________ 
4. Are the laterals adequately located on the “As-Built” drawings?  
Yes________ No _________ 

Water Lines 
 

1. Does the plat or “As Built” drawings show any valves?  
Yes ____________ No _______________ 
2. Are any valves buried? Yes ___________ No ____________ 
3. Are any of the meter sets damaged or buried? Yes ________ No _______ 
4. Are the valves adequately located on the “As-Built” drawings? 
Yes ____________ No. ______________ 
 
Note: The back of this page shall be used for sketches as needed. 
 
Richmond Utilities Inspector Signature ____________________ 
Date ______________________________ 
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APPENDIX H 
ORDINANCE NO. 15-24 

 
AN ORDINANCE OF THE CITY OF RICHMOND, KENTUCKY, 

IMPOSING FEES TO BE CHARGED TO RECOVER COSTS OF CAPITAL 
IMPROVEMENTS TO THE CITY SANITARY SEWER SYSTEM 

 
WHEREAS, the City has established Development Fees and Sewer 

Assessment Fees by City Ordinance No. 95-09, amended by City 
Ordinance No. 96-42 and City Ordinance 98-17; 

 
WHEREAS, capital improvement to the existing sanitary sewer 
system are needed and will be required from time to time; 

 
WHEREAS, the Richmond Utilities Board has determined that the 

structure of the Sewer Assessment Fee under City Ordinance 98-17 should 
be revised to better suit the current City economy and recommends the 

following ordinance: 
 

NOW, THEREFORE BE IT ORDAINED by the Richmond City 
Commission that: 

 
Section 1.   Development Fee for Subdivisions.  A development fee shall 

be paid by every person or entity who submits a subdivision plat to the 
Richmond Planning and Zoning Commission for property which is to be 

served by the City Sanitary Sewer Service, except as provided in subsection  
l(c) below. The development fee shall be collected by the Richmond Utilities, 

in accordance with the following: 
 

a. The fee shall be $850.00 for each acre within the proposed 
subdivision. For less than an acre, the fee shall be a proportionate 
amount. 

 
b. The fee shall be due when the final subdivision plat receives 

approval from the Richmond Planning and Zoning Commission. When 
the fee has been paid, an employee of Richmond Utilities shall sign the 
plat indicating full payment of the development fee. The fee shall be paid 
prior to recordation of the plat in the office of the Madison County 
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Court Clerk. 
 

c. The development fee shall not be paid by persons or entities 
who own property as of January 1, 1995 within the existing City 
boundaries. 

 
Section 2.  Development Fee for Other Properties. A development fee 

shall be paid by every person or entity who applies for City Sanitary 
Sewer Service for property that is now 

outside the existing City limits. The development fee shall be collected by 
Richmond Utilities, in accordance with the following: 

 
a. When property is annexed into the City and the owner thereof 

wishes to com1ect to the City Sanitary Sewer System, the owner shall pay a 
development fee of $850.00 per acres. For less than an acre, the fee shall be a 
proportionate amount. 

 
b. The development fee shall be paid when the property owner 

makes application for sewer service. 
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Section 3.   Sewer Assessment Fee.  A sewer assessment fee shall be 
paid by every person or entity who makes a connection to the City Sanitary 
Sewer System for the purpose of obtaining sewer service. The fees shall be 
collected by Richmond Utilities, prior to issuance of a building permit, in 

according with the following: 
 

a. Residential buildings. The sewer assessment fee for 
connection of a residential facility to the City Sewer System shall be: 

 
Facility Fee 

 

Single Family Residential 
Multi-family 2-10 Units 

Multi-family Over 10 Units 

$900 each unit 
$500 each unit 
$300 each unit 

 

b. Commercial Facility.  For the purpose of this Ordinance, a 
commercial unit is defined as each room or group of rooms used or to be 
used for separate commercial, professional or non-residential undertaking, 
subject to exceptions listed in subsection c below. The sewer assessment fee 
for a commercial facility shall be .20 per square foot. 

 
c. Special Commercial Units. For the purpose of this Ordinance, 

a special commercial unit is defined as connections for use by hotels, 
restaurants, hi-rise buildings (over 2 stories), motels, hospitals, clinics and 
nursing homes, whether publicly or privately owned and whether or not 
operated for profit. The sewer assessment fee for a special commercial 
facility shall be $1000.00 and .20 per square foot. 

 
d. Industrial Units. Industrial units shall include any facility 

established for the purpose of manufacturing or processing goods. The 
sewer assessment fee for industrial facilities shall be $1,000 and .10 per 
square foot. 

 
e. Warehouse Units.  Warehouse units shall include any facility 

established for the purpose of warehouse activities including, but not limited 
to storage, in which no manufacturing, re-manufacturing, packaging, or re-
packaging is conducted. In addition, said warehouse units shall require no 
heating (other than office space) unless required for the protection of stored 
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materials and shall require no water and sanitary sewerage services other 
than those required for office space, not to exceed three (3) restrooms for 
human sanitary waste disposal. In the event that a warehouse unit is 
changed to any other use, the owner shall be required to notify 
Richmond Utilities and shall be required to pay the difference between the 
sewer assessment fee for a warehouse unit and the sewer assessment fee for 

the proposed use. The sewer assessment fee for warehouse units shall be 
$500.00 and .05 per square foot. 

 
f. Sewer assessment fees for all facilities shall be paid by the 

owner thereof prior to the facility being connected with the City Sanitary 
Sewer System. 

g. Destruction of Established Structure: Any owner of a structure 
destroyed by fire or demolished as a result of age and is reconstructing said 
structure to revitalize said property may request a waiver from the Richmond 
Utilities Board of the sewer assessment fee so long as new construction 
remains in the same zoning class. The Richmond Utilities Board shall approve 
all such requests so long as the Board determines in its sole discretion that said 
request does not place any additional undue burden on the Richmond Utilities 
sanitary sewer system. 

 
Section 4. Use of Funds. Richmond Utilities shall receive and account for fees 

collected hereunder, as provided by law for public funds, keep same in a separate bank 
account, independent of any fund or account require by Revenue Bond Ordinance, and 
may use same to build extensions and improvements to water lines, gas lines, sewer lines, 
plants and equipment, and to purchase lands, fixtures, vehicles and machinery needed to 

operate utilities of the City of Richmond. 
 

Section 5. Effective Date. This Ordinance shall become effective after 
adoption at second reading and publication as required by law. 

 
Section 6. Validity. The invalidity of any article, clause, sentence, or provision 

thereof shall not affect the validity of any other part of this Ordinance which can be given 
effect without such invalid part or parts. 

 
Section 7. Repeal of 98-17. City of Richmond Ordinance 98-17 is repealed as of 

the effective date of this Ordinance. 
 

This Ordinance shall be effective immediately following its enactment after second 
reading, and publication in accordance with the requirements of applicable Kentucky law. 
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Date of First Reading: October 13, 2015 
Motion By: Commissioner Morgan 
Seconded By: Commissioner Newby 

 
Date of Second Reading: October 27, 2015 

Motion By: Commissioner Baird 
Seconded By: Commissioner Blythe 

 

VOTE: 
Commissioner Baird 
Commissioner Blythe 

Commissioner Morgan 
Commissioner Newby 

Mayor Barnes 

YES NO 
x 
x 
x 
x 
x 

 Mayor Barnes 
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APPENDIX I 
ORDINANCE NO. 15-25 

 
AN ORDINANCE OF THE CITY OF RICHMOND, KENTUCKY, IMPOSING FEES TO BE 
CHARGED TO RECOVER COSTS OF CAPITAL IMPROVEMENT TO THE CITY WATER  
SYSTEM. 

 
WHEREAS, the City has adopted Water Development Fees by City 

Ordinance 97-25; 
 

WHEREAS, capital improvements to the existing City Water System are 
needed and will be required from time to time; 

 
WHEREAS, the Richmond Utilities Board has determined that the structure 

of the Water Development Fee under Ordinance 97-25 should be revised to 
better suit the current City economy and recommends the following ordinance: 

 
NOW, THEREFORE BE IT ORDAINED by the Richmond City Commission 

that: 
 

Section 1.       WATER   DEVELOPMENT   FEE.    A water development fee shall 
be paid by every person or entity who makes a connection to the City Water 
System for the purpose of obtaining water service. The fees shall be collected by 
the Richmond Utilities prior to issuance of a building permit, in accordance with 
the following: 

 
a. Residential Buildings. The water development fee for connection of a 

residential facility to City Water System shall be: 
 

Facility Fee 
 

Single Family Residential 
Multi-family 2-10 Units 

Multi-family Over 10 Units 

$900 each unit 
$500 each unit 
$300 each unit 

 

b. Commercial Facility. For the purpose of this Ordinance, a 
commercial unit is defined as each room or group of rooms used or to be 
used for separate commercial , professional or non-residential 
undertaking. The water development fee for a commercial facility shall 
be .20 per square foot. 
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c. Special   Commercial   Units.     For  the  purpose  of  this  
Ordinance,  a   special commercial unit is defined as connections for use 
by hotels, restaurants, hi-rise buildings (over 2 stories), motels, 
hospitals, clinics and nursing homes, whether publicly or privately  
owned and whether or not operated for profit. The water development 
fee for a special commercial facility shall be $1,000 and .20 per square 
foot. 

 
d. Industrial Units. Industrial units shall include any facility 

established for the purpose of manufacturing, processing goods, and 
warehouse units. The water development fee for industrial facilities 
shall be $1,000 and .10 per square foot. 

 
e. Warehouse Units. Warehouse units shall include any 

facility established for the purpose of warehouse activities including, but 
not limited to storage, in which no manufacturing, re-manufacturing, 
packaging, or re-packaging is conducted. In addition, said warehouse 
units shall require no heating (other than office space) unless 
required for the protection of stored materials and shall require no 
water and sanitary sewerage services other than those required for 
office space, not to exceed three (3) restrooms for human sanitary 
waste disposal. In the event that a warehouse unit is changed to any 
other use, the owner shall be required to notify Richmond Utilities 
and shall be required to pay the difference between the water 
development fee for a warehouse unit and the water development fee 
for the proposed use. The water development fee for warehouse units 
shall be $500.00 and .05 per square foot. 

 
f.        Water Development Fee.   The water development fees 

for all facilities shall be paid by the owners thereof prior to the facility 
being connected with the City Water System. 

 
g. Destruction of Established Structure: Any owner of a 

structure destroyed by fire or demolished as a result of age and is 
reconstructing said structure to revitalize said property may request 
a waiver from the Richmond Utilities Board of the water 
development fee so long as new construction remains in the same 
zoning class. The Richmond Utilities Board shall approve all such 
requests so long as the Board determines in its sole discretion that 
said request does not place any additional undue burden on the 
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Richmond Utilities water system. 
 

Section 2.       Use   of F u n d s .  Richmond Uti l i t ies  shall  receive 
and account  for  fees collected hereunder, as provided by law for 
public funds, keep same in a separate bank account, independent of 
any fund or account required by any Revenue Bond Ordinance, and  
may use same to build extensions and improvements to water lines, 
gas lines, sewer lines, plants and equipment , and to purchase lands, 
fixtures, vehicles and machinery needed to operate utilities of the City of 
Richmond. 

 
Section 3. Effective Date. This Ordinance shall become effective after 

adoption at second reading and publication as required by law. 
 

Section 4. Validity. The validity of any article, clause, sentence, or 
provision hereof shall not affect the validity of any other part of this 
Ordinance which can be given effect without such invalid part or parts. 

 
Section 5. Repeal of 97-25. City of Richmond Ordinance 97-25 is 

repealed as of the effective date of this Ordinance. 
 

This Ordinance shall be effective immediately following its enactment 
after second reading, and publication in accordance with the 

requirements of applicable Kentucky law. 
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Date of First Reading : October 13, 
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Date of Second Reading: 
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Seconded By: 
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ORDINANCE NO. 95-08 
 
AN ORDINANCE OF THE CITY OF RICHMOND, KENTUCKY, REGUALTING THE USE OF 
PUBLIC AND PRIVATE SEWERS AND DRAINS, PRIVATE SEWAGE DISPOSAL, THE 
INSTALLATION AND CONNECTION OF BUILDING SEWERS, AND THE DISCHARGE OF 
WATER AN WASTE INTO THE PUBLIC SEWER SYSTEM AND, PROVIDING PENALITES FOR 
VIOLATIONS THEREOF:  IN THE CITY OF RICHMOND, COUNTY OF MADISON, STATE OF 
KENTUCKY. 
 
BE IT ORDAINED BY THE CITY COMMISSION OF THE CITY OF RICHMOND, KENTUCKY: 
 

 
ARTICLE –GENERAL PROVISIONS 

A.     
 

 PURPOSE AND POLICY 

This ordinance sets fourth uniform requirements for direct and indirect contributors into 
the wastewater collection and treatment system for the City of Richmond and enables the 
city to comply with all applicable State and Federal laws required by the Clean Water Act 
of 1977 and the general Pretreatment Regulations (40 CFR, Part 403). 
 
The objectives of this ordinance are: 

 
1. To prevent the introduction of pollutants into the municipal wastewater system 

which will interfere with the operation of the system or contaminate the resulting sludge; 
 
2. To prevent the introduction of pollutants into the municipal wastewater system 

which will pass through the system, inadequately treated, into receiving waters or the 
atmosphere or otherwise be incompatible with the system; 

 
3. To improve the opportunity to recycle and reclaim wastewaters and sludges from 

the from the system; and 
 
4. To provide for equitable distribution of the cost of the municipal wastewater system. 

 
 
This ordinance provides for the regulation of direct and indirect contributors to the municipal 
wastewater system through the issuance of permits to certain non-domestic users and through 
enforcement of general requirements for the other users, authorizes monitoring and 
enforcement activities, requires user reporting, and provides for the setting of fees for the 
equitable distribution of costs resulting from the program established herein. 
 
This ordinance shall apply to the City of Richmond and to persons outside the city who are, 
by contract or agreement with the city, users of city Publicly Owned Treatment Works 
(POTW).  Except as otherwise provided herein, the Superintendent of the city POTW shall 
administer, implement, and enforce the provisions of this ordinance. 
 
 

    B.    
 

Definitions 

 
1. Act or “the Act”

 

.  The Federal Water Pollution Control Act, known as the Clean 
Water Act, as amended, 33 U.S.C. 1251, et. Seq. 

2. Approval Authority.  The chief Administrative official in an NPDES/KPDES 
state with an approved state pretreatment program and the administrator of the 
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EPA in a non-NPDES/KPDES state or NPDES/KPDES state without an 
approved state pretreatment program. 

 
3. Authorized Representative

 

.  An authorized representative of a user may be: (1) a 
principal executive officer of at least the level of vice president, if the industrial 
user is a corporation; (2) a general partner or proprietor if the user is a 
partnership or proprietorship, respectively; (3) a duly authorized representative 
of the individual designated above if such representative is responsible for the 
overall operation of the facilities from the indirect discharge originates. 

4. Biochemical Oxygen Demand (BOD)

of weight and concentration in milligrams per liter (mg/l).  

.  The quantity of oxygen utilized in the 
biochemical oxidation of organic matter under standard laboratory procedure, 
five (5) days at 20° Celsius expressed in terms  

 
5. Building Drain

 

.  That part of the lowest horizontal piping of a drainage system 
which receives the discharge from soil, waste and other drainage pipes inside the 
walls of the building and conveys it to the building sewer, beginning five (5) feet 
outside the inner fact of the building wall. 

6. Building Sewer

 

.  The extension from the building drain to the public sewer or 
other place of disposal, also called “house connections.” 

7. Building Sewer Permit

 

.  As set fourth in “Building Sewers and Connections” 
(Article IV). 

8. Categorical Standards

 

.  National Categorical Pretreatment Standards or 
Pretreatment Standard.  Any regulation containing pollutant discharge limits 
promulgated by the EPA in accordance with Section 307 (b) and (c) of the Act 
(33 U.S.C.1347) which applies to a specific category of industrial users. 

9. City

 

.  The City of Richmond, its City Commission; or the Commission, Board or 
other entity having responsibility for the POTW. 

10. Cooling Water

 

.  The water discharged from any use such as air conditioning, 
cooling or refrigeration, or to which the only pollutant added is heat. 

11. Compatible Pollutant

 

.  Biochemical Oxygen demand, suspended solids and fecal 
coliform bacteria, plus any additional pollutants identified in the POTW’s 
NPDES/KPDE permit, where the POTW is designed to treat such pollutants and, 
in fact, does treat such pollutants to the degree required by the POTW’s 
NPDES/KPDES permit. 

12. Control Authority

 

.  The term “control authority” shall refer to the “Approval 
Authority” defined hereinabove; or the Commission if the City has an approved 
Pretreatment Program under the provisions of 40 CFR, 403.11. 

13. Dilution Stream

40 CFR, subchapter N. 

.  Any wastewater not generated by a process regulated for the 
specific pollutant by a categorical standard under  

 
14. Direct Discharge

 

.  The discharge of treated or untreated wastewater directly to 
the waters of the Commonwealth of Kentucky. 

15. Easement.  An Acquired legal right for the specific use of land owned by others. 
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16. Environmental Protection Agency or EPA

 

.  The U. S. Environmental Protection 
Agency, or where appropriate the term also maybe used as a designation for the 
administrator or other duly authorized official of said agency. 

17. Equipment.

 

  All movable, non-fixed items necessary to the wastewater treatment 
process. 

18. Floatable Oil.

 

  Oil, fat or grease in a physical state such that it will separate by 
gravity from wastewater by treatment in an approved pretreatment facility.  A 
wastewater shall be considered free of floatable oil if it is properly pretreated 
and the wastewater does not interfere with the proper operation of the collection 
system. 

19. Garbage.

 

  The animal and vegetable waste resulting from the handling, 
preparation, cooking, and serving of foods. 

20. Grab Sample.

 

  A sample which is taken from a waste stream on a one-time basis 
with no regard to the flow in the waste stream and without consideration of time. 

21. Holding Tank Waste.

 

  Any waste from holding tanks such as vessels, chemical 
toilets, campers, trailers, septic tanks, and vacuum-pump tank trucks. 

22. Incompatible pollutant.

 

  All pollutants other than compatible pollutants as 
defined in paragraph 11 of this article. 

23. Indirect Discharge.

 

  The discharge or the introduction of non-domestic pollutants 
from any source regulated under Section 307 (b) or (c) of the Act, (33 U.S.C. 
1317), into the POTW (including holding tank waste discharge into the system).  

24. Industrial User.

 

  A source of Indirect Discharge which does not constitute a “ 
discharge of pollutants” under regulations issued pursuant to Section 402 of the 
Act (33 U.S.C. 1342). 

25. Industrial Wastes.

 

  The wastewater from industrial or commercial processes as 
distinct from domestic or sanitary wastes. 

26. Interceptor.

 

  A devise designed and installed so as to separate and retain 
deleterious, hazardous or undesirable matter from normal sewage or liquid 
wastes to discharge into the sewer system or drainage system by gravity. 
Interceptor as defined herein is commonly referred to as a grease, oil, or sand 
trap. 

27. Interference.

 

   The inhibition or disruption of the POTW treatment processes or 
operations or any act which contributes to a violation of any requirement of the 
City’s NPDES/KPDES permit.  The term includes prevention of sewage sludge 
use or disposal by the POTW in accordance with 405 of the Act (33 U.S.C. 
1345) or any criteria, guidelines or regulations developed pursuant to the Solid 
Waste Disposal Act (SWDA), the Clean Air Act, the Toxic Substances Control 
Act, or more stringent state criteria (including those contained in any State 
sludge management plan prepared pursuant to Title IV of SWDA) applicable to 
the method of disposal or use employed by the POTW. 

28. May.
 

  This is permissive (see “shall”, Paragraph 50). 
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29. Multi-Unit Sewer Customer

 

.  A location served where there are two or more 
residential units or apartments, two or more businesses in the same building or 
complex or where there is any combination of business and residence in the same 
building or complex. 

30. Natural Outlet

 

.  Any outlet, including storm sewers, into a watercourse, pond, 
ditch, lake, or other body of surface or groundwater. 

31. New Source

 

.  Any Building, structure, facility or installation from which there is 
or may be a discharge of pollutants, the construction of which commenced after 
the publication of proposed Pretreatment Standards under Sec.307 of the Federal 
Water Pollution Control Act, 336 U.S.C. 1251 et. Seq. which will be applicable 
to such source if such standards are thereafter promulgated in accordance with 
that section, provided that: 

a. The building, structure, facility or install is constructed at a site where 
no other source is located; or 

 
b. The building, structure, facility or installation totally replaces the 

process or production equipment that causes the discharge of pollutants at 
an existing source; or 

 
c. The Production or wastewaters generating process of the building, 

structure, facility or installation are substantially independent of an existing 
source at the same site. 

 
 
Construction of a new source as defined under this paragraph has begun if the 
owner or operator has: 
 
a. Begun or caused to begin as part of a continuous on site construction 

program; 
 
b. Any placement, assembly, or installation of facilities or equipment; or 
 
c. Significant  site preparation  work including clearing, excavation or 

removal of existing buildings, structures, or facilities; or 
 
d. Entered into a binding contractual obligation for the purchase of 

facilities or equipment which are intended to be used  in its operation within 
a reasonable time.  Options to purchase or contracts which can be 
terminated or modified without substantial loss, and contracts for feasibility, 
engineering, and design studies do not constitute a contractual obligation 
under this paragraph. 

 
32. National (or Kentucky) Pollutant Discharge Elimination System or 

NPDES/KPDES permit.

33. 

  A permit issued pursuant to Section 402 of the Act (33 
U.S.C. 1332), or a permit issued by the commonwealth of Kentucky under this 
authority and referred to as KPDES. 
Operation and Maintenance Expenses. 

 

  All annual operation and maintenance 
expenses including replacement related directly to operating and maintaining the 
sewage works as shown by annual audit. 

34. Person.  Any individual, partnership, co-partnership, firm, company, corporation, 
association, joint stock company, trust, estate, governmental entity or other legal 
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entity, or their legal representatives, agent, or assigns.  The masculine gender 
shall include the feminine, the singular shall include the plural where indicated 
by the context. 

 
35. pH.

 

  The logarithm of the reciprocal of the hydrogen ion concentration.  The 
concentration is the weight of hydrogen ions, in grams, per liter of solution. 

36. Pollution.

 

  The man-made or man-induced alteration of the chemical, physical, 
biological, and radiological integrity of water. 

37. Pollutant.

 

  Any dredged spoil, solid waste, incinerator residue, sewage, garbage, 
sewage sludge, munitions, chemical wastes, biological materials, radioactive 
materials, heat, wrecked or discharged equipment, rock, sand, cellular dirt and 
industrial, municipal, and agricultural waste discharged into water. 

38. POTW TREATMENT PLANT

 

.  That portion of the POTW designed to provide 
treatment to wastewater. 

39. Pretreatment or Treatment

 

.  The reduction of the amount of pollutants, the 
elimination of pollutants, or the alteration of the nature of pollutant properties in 
wastewater to a less harmful state prior to or in lieu of discharging or otherwise 
introducing such pollutants into a POTW.  The reduction or alteration can be 
obtained by physical, chemical or biological processes, or by other means, 
except as prohibited by 40 CFR Section 403.6(d). 

40. Pretreatment Requirements.

 

  Any substantive or procedural requirement related 
to pretreatment, other than a National Pretreatment Standard imposed on a 
significant user. 

41. Prohibitive Discharge Standard.

 

  Any regulation developed under the authority 
of 307(b) of the Act and 40 CFR, Section 403.(5). 

42. Properly Shredded Garbage.

 

  The wastes from preparation, cooking, and 
dispensing of food that has been shredded to such a degree that all particles will 
carried freely under the flow conditions normally prevailing in public sewers, 
with no particle greater than ½ inch in any dimension. 

43. Publicly Owned Treatment Works (POTW).

 

 A treatment works as defined by 
Section 212 of the Act, (33 U.S.C. 1292) which is owned in this instance by the 
City.  This definition includes any sewers that convey wastewater to the POTW 
treatment plan but does not include pipes, sewers, or other conveyances not 
connected to a facility providing treatment.  For the purposes of this ordinance, 
“POTW” shall also include any sewers that convey wastewaters to the POTW 
from persons outside the city who are, by contract or agreement with the City, 
users of the City’s POTW. 

44. Public Sewer.

 

  A sewer controlled by the City of Richmond, to which owners of 
the abutting properties may have access.  In general, the public sewer shall 
include the main sewer in the street and the service branch to the curb or 
property line, or main sewer upon private property and any sewers which are 
connected with the sewage system of the City of Richmond to the extent of 
ownership by public authority. 

45. Replacement.  Expenditures for obtaining and installing equipment, accessories 
or appurtenances which are necessary during the service life of the treatment 
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works to maintain the capacity and performance for which such works were 
designed and constructed. 

 
46. Sanitary Sewer.

 

  A sewer that carries liquid and watercarried wastes from 
residences, commercial buildings, industrial plants, and institutions. 

47. Sewage.

 

  The spent water of a community.  Domestic or sanitary waste shall 
mean the liquid or water-carried wastes from residences, commercial buildings, 
and institutions as distinct from industrial sewage.  The terms “sewage” and 
“wastewater” are used interchangeably. 

48. Sewer Users Charges.

49. 

  A system of charges levied on users of a POTW for the 
cost of operation and maintenance, including replacement, of such works. 
Sewage System Works.

 

  All facilities for collecting, transporting, pumping, 
treating, and disposing of sewage and sludge, namely the sewerage system and 
POTW. 

50. Sewer.
 

  A pipe or conduit that carries wastewater or drainage water. 

51. Significant Industrial User.

 

  Any user of the city’s wastewater disposal system 
who (i) is subject to a Categorical Pretreatment Standard under 40 CFR 403.6 
and 40CFR Chapter I, Subchapter N; or (ii) has a discharge flow of 25,000 
gallons or more per average work day; or (iii) has a flow greater than five 
percent (5%) of the flow in the city’s wastewater treatment system; or (iv) has in 
its wastewaters toxic pollutants as defined pursuant to Section 307 of the Act or 
state statutes and rules; or (v) is found by the City, State Approval Authority or 
the U.S Environmental Protection Agency (EPA) to have significant impact, 
either singly or in combination with other contributing users, on the wastewater 
treatment system, the quality of the sludge, the system’s effluent quality, air 
emissions generated by the system. 

52. Shall.
 

  Is mandatory (see “May”, Paragraph 27).1. 

53. Slug.

 

  Any discharge of water or waste water which in concentration of any 
given constituent or in quantity of flow  exceeds for any period of duration 
longer than fifteen (15) minutes more than five (5) times the average twenty-four 
(24) hour concentration or flow rate during normal operation and/or adversely 
affects the POTW. 

54. State.
 

  Commonwealth of Kentucky. 

55. Standard Methods.

 

  The examination and analytical procedures set fourth in the 
most recent edition of “Standard Methods for the Examination of Water and 
Wastewater,” published jointly by the American Public Health Association, the 
American Water Works Association and the Water Pollution Control Federation 
and as set fourth in 40 CFR 136. 

56. Standard Industrial Classification SIC.

 

  A classification pursuant to the Standard 
Industrial Classification Manual issued by the Executive Office of the President, 
U. S. Bureau of the Budget, 1972. 

57. Storm Drain (sometimes Termed “Storm Sewer”).

 

  A drain or sewer for sewer 
for conveying water, groundwater, surface water, or unpolluted water from any 
source. 
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58. Storm Water.

 

  Any flow occurring during or following any form of natural 
precipitation and resulting there from. 

59. Superintendent.

 

  The Superintendent of wastewater facilities, and/or of water 
pollution control of the City of Richmond or its authorized deputy, agent, or 
representative. 

60. Surcharge.

 

  A Charge for services in addition to the basic sewer use and debt 
service charges. 

61. Suspended Solids (TSS).

 

  Total suspended matter that either floats on the surface 
of, or is suspended in, water, wastewater, or other fluids and that is removable by 
laboratory filtering as prescribed in “Standard Methods for the Examination of 
water and Wastewater” (see Paragraph 54 above) and referred to as non 
filterable residue. 

62. Toxic Pollutant.

 

  Any pollutant or combination of pollutants listed as toxic in 
regulations promulgated by the Administrator of the Environmental Protection 
Agency under the provisions of Section 307 (a) of the “Act” or applicable state 
law, or substance causing toxicity under any state or federal biomonitoring 
requirement. 

63. Unpolluted Water.

 

  Water of quality equal to or better than the treatment works 
effluent criteria in effect or water that would not cause violation of receiving 
water quality standards and would not be befitted by discharge to the sanitary 
sewers and wastewater treatment facilities provided. 

64. User.

 

  Any person who contributes causes or permits the contribution of 
wastewater onto the POTW. 

65. Wastewater.

 

  The spent water of a community.  Sanitary or domestic wastes shall 
mean the liquid and water carried wastes from residences, commercial buildings 
and institutions as distinct from industrial waste. 

66. Wastewater Facilities.

 

  The structures, equipment, and processes required to 
collect, carry away, and treat domestic and industrial wastes and dispose of the 
effluent. 

67. Wastewater Treatment Works.

 

  An arrangement of devices and structures for 
treating wastewater, industrial wastes, and sludge.  Sometimes used as 
synonymous with “waste treatment plant” or “wastewater treatment plant” or 
“sewage treatment Plant”. 

68. Watercourse.

 

  A natural or artificial channel for the passage of water either 
continuously or intermittently. 

69. Waters of the State.

 

  All streams, lakes, ponds, marshes, water courses, 
waterways, wells, springs, reservoirs, aquifer, irrigation system, drainage system 
and all other bodies or accumulations of water, surface or underground, natural 
or artificial, public or private, which are contained within, flow through, or 
border upon the State or any portion thereof. 

70. Wastewater Contribution Permit.

 

 As set fourth in the Administration Section of 
this ordinance. 
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 C.        
 

Abbreviations 

The following abbreviations shall have the designated meanings: 
 

 
ADMI   - American Dye Manufactures Institute 
BOD  - Biochemical Oxygen Demand 
CFR  - Code of Federal Regulations 
CWA  - Clean Water Act of 1979 
EPA  - Environmental Protection Agency 
l  - Liter 
mg  - Milligrams 
mg/l  - Milligrams per Liter 
NPDES  - National Pollutant Discharge Elimination 
   System 
KPDES  - Kentucky Pollutant Discharge Elimination  
   System 
POTW  - Publicly Owned Treatment Works 
SIC  - Standard Industrial Classification       
  

   SWDA  - Solid Waste Disposal Act, 42 U.S.C., 6901.  
      et. Seq. 
   TSS  - Total Suspended Solids 
   USC  - United States Code 
 
 
 

 
 

 
ARTICLE II- USE OF PUBLIC SEWERS 

A. 
 

Mandatory Sewer Connection 

 
1. The owner(s) of all houses, buildings, or properties used for human occupancy, 

employment, recreation, or other purposes, situated within the City and abutting on any 
street, ally, or right-of-way in which there is now located or may in the future be located a 
public sanitary sewer of the City, is hereby required at the owner’s expense to install 
suitable toilet facilities therein, and to connect such facilities directly with the proper 
public sewer in accordance with the provisions of this ordinance, within ninety (90) days 
after the date of official notice to do so, provided that said public sewer is within one 
hundred (100) feet (30.5 meters) of the property line. 

 
2. It shall be unlawful to construct or maintain any privy, privy vault, septic tank, cesspool, 

or other facility intended or used for the disposal of wastewater where public sanitary 
sewer service is available, as defined in Paragraph 1, except as provided for in “Private 
Wastewater Disposal” (Article III). 

 
3. At such time as public sewer becomes available to a property served by a private 

wastewater disposal system, a direct connection shall be made to the public sewer system 
in compliance with its ordinance, and any septic tanks, cesspools and similar private 
wastewater disposal facilities shall be cleaned of sludge and filled with suitable material 
or salvaged and removed. 
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B. 
 

UNLAWFUL DISCHARGE TO STORM SEWERS OR NATURAL OUTLETS 

 
1.  It shall be unlawful for any person to place, deposit, or permit to be deposited in any 

unsanitary manner on public or private property within the City of Richmond, or any area 
under the jurisdiction of said City or into any sewer which connects to the storm sewer 
system of the City of Richmond, any objectionable wastewater or industrial wastes. 

2. It shall be unlawful to discharge to any natural outlet within the City of Richmond or in 
any area under the jurisdiction of said City, any wastewater or other polluted waters, 
except where suitable treatment has been provided in accordance with subsequent 
provisions of this ordinance.  No provision of this ordinance shall be constructed to 
relieve the owner of a discharge to any natural outlet of the responsibility for complying 
with applicable State and Federal Regulations governing such discharge. 

 
 

    C.    
 

Compliance with Local, State, and Federal Laws 

1. The discharge of any wastewater into the public sewer system by any person is unlawful 
except in compliance with the provisions of this ordinance, and more stringent State or 
Federal Standards promulgated pursuant to the Federal Water Pollution Control Act 
Amendments of 1972, the Clean Water Act of 1977, and subsequent amendments. 

 
D.   
 

Discharge of Unpolluted Waters into Sewer 

1. No person(s) shall discharge or cause to be discharged through any leak, defect, or 
connection any unpolluted waters such as stormwater, groundwater, roof runoff, 
subsurface drainage, or cooling water to any sanitary sewer, building sewer, building 
drain or building plumbing.  The Superintendent or his representative shall have the right, 
at any time, to inspect the inside or outside of buildings or smoke test for connections, 
leaks, or defects to building sewers and require disconnection or repair of any pipes 
carrying such water to the building sewer.  No sanitary drain sump or sump pump 
discharge by manual switch-over of discharge connection shall have a dual use for 
removal of such water. 

 
2. Stormwater, groundwater and all other unpolluted drainage may be discharged to such 

sewers as are used as storm sewers approved by the Superintendent.  Unpolluted cooling 
water or unpolluted process waters may be discharged, on approval of the Superintendent 
to a storm sewer or natural outlet. 

 
3. The owners of any building sewers having such connections, leaks, or defects shall bear 

all costs incidental to removal of such sources. 
  

E.         Prohibited Discharges
 

  

No user shall contribute or cause to be contributed, directly or indirectly, any pollutant or 
wastewater which will interfere with the operation or performance of the POTW.  These general 
prohibitions apply to all such users of a POTW whether or not the user is subject to National 
Categorical Pretreatment Standards or any other National, State or local Pretreatment Standards or 
requirements.  A user shall not contribute the following substances to the POTW: 
 



 
 

 17 

1. Any liquids, solids, or gases which by reason of their nature or quantity are, or may be, 
sufficient either alone or by interaction with other substances to cause fire or explosion or 
be injurious in any other way to the POTW or to the operation of the POTW including, 
but not limited to, wastestreams with a closed cup flashpoint of less than 140° Fahrenheit 
or 60° Centigrade using the test methods specified in 40 CFR 261.21. At no time shall 
two successive readings on  an explosive hazard meter, at the point of discharge into the 
system (or at any point in the system) be more than five percent (5%) nor any single 
reading over ten percent (10%) of the Lower Explosive Limit (LEL) of the meter.  
Prohibited materials include, but are not limited to, gasoline, naphtha, benzene, toluene, 
xylene, ethers, alcohols, ketones, aldehydes, peroxides, chlorates, percholrates, bromates, 
carbides, hydrides and  any other substances which the City, the State or EPA has notified 
the user is a fire hazard or a hazard to the system. 

 
2. Any wastewater containing pollutants in sufficient quantity, either by singly or by 

interaction with other pollutants, to injure or interfere with any wastewater treatment 
process, constitute a hazard to humans or animals, creates a toxic effect in the receiving 
waters of the POTW, or to exceed the limitation set forth in a Categorical Pretreatment  
Standard.  A toxic pollutant shall include but not be limited to any pollutant identified 
pursuant to Section 307(a) of the Act. 

 
3. Any waters or wastes having pH lower than 6.0 or higher than 9.5 or having any other 

corrosive property capable of causing damage or hazard to structures, equipment, and 
personnel of the POTW. 

 
4. Any slug load or pollutants, including oxygen demanding pollutants (BOD, ect.), released 

at a flow or concentration that will cause interference. 
 

5. Solid or viscous substances in quantities or such size capable of causing obstruction to the 
flow in sewers, or other interference with the proper operation of the wastewater facilities 
such as, but not limited to, ashes, bones, cinders, sand, mud, straw, shavings, metal, glass, 
rags, feathers, tar, plastics, wood, whole blood, paunch manure, hair, and fleshings, 
entrails and paper dishes, cups, milk containers, ect., either whole or ground; spent lime, 
stone, or marble dust, grass clippings, spent grains, spent hops, waste paper, gas, asphalt 
residues, unground garbage, residues from refining or processing of fuel or lubricating oil, 
or glass grinding or polishing wastes. 

 
6. Any wastewater with objectionable color not removable in the POTW, but in no case, 

wastewater with a color at the introduction into the POTW that exceeds 300 ADMI units. 
 
7. Any wastewater having a temperature which will inhibit biological activity in the POTW 

treatment plant resulting in interference, but in nom case wastewater with a temperature at 
the introduction into the POTW that will result in a treatment plant influent temperature 
which exceeds 40°C (104°F). 

 
8. Any wastewater at the introduction into the POTW with a temperature greater than 150°F 

(65°C). 
 
9. Any noxious or malodorous liquids, gases, or solids which either singly or by interaction 

with other wastes are sufficient to create a public nuisance or hazard to life or are 
sufficient to prevent entry into the sewers for their maintenance or repair. 
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10. Any substance which may cause the POTW’s effluent or any other product of the POTW 
such residues, sludges, or scum, to be unsuitable for reclamation process where the 
POTW is pursuing a reused and reclamation program.  In no case shall a substance 
discharged to the POTW cause the POTW to be in non-compliance with sludge use or 
disposal criteria, guidelines or regulations develops under Section 405 of the Act; any 
criteria, guidelines or regulations affecting sludge use or disposal developed pursuant to 
the Solid Waste Substances Control, or State criteria applicable to the sludge management 
method being used. 

 
11. Petroleum oil, nonbiodegradeable cutting oil, or products of mineral oil origin in amounts 

that will cause interference or pass through. 
 
12. Pollutants which result in the presents of toxic gases, vapors, or fumes within the POTW 

in a quantity that may cause acute worker health and safety problems. 
 
13. Any Trucked or hauled pollutants except at discharge points designated by the POTW. 
 
14. Any Substance which will cause the POTW to violate its NPDES/KPDES and/or sludge 

disposal system permit or the receiving water quality standards or any state or federal 
biomonitoring requirement. 

 
15. Any wastewater containing any radioactive wastes or isotopes of such half-life or 

concentration as may exceed limits established by the Superintendent in compliance with 
applicable State or Federal Regulations. 

 
16. Any wastewater which causes a hazard to human life or creates a public nuisance. 
 
 

ARTICLE III-PRIVATE WASTEWATER DISPOSAL
 

  

 A.   
 

Public Sewer Not Available 

 
1. Where a public sanitary sewer is not available under the provisions of “Use of Public 

Sewer” (Article II), the building sewer shall be connected, until the public sewer system is 
available, to a private wastewater disposal system complying with the provisions of 
applicable local and state regulations. 

 
2. The owner shall operate and maintain the private sewage disposal facilities in a sanitary 

manner at all times, at no expense to the City. 
 
3. No statement contained in this Article shall be construed to interfere with any additional 

requirements that may be imposed by the City of Richmond, the Madison County Health 
Department or any State regulations. 

 
4. Holders of NPDES/KPDES Permits Excepted.  Industries with current NPDES/KPDES 

permits may discharge at permitted discharge points provided they are in compliance with 
the conditions of said permit. 

 
B.  
 

  Requirements for Installation 
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1. The type, capacity, location and layout of a private sewage disposal system shall comply 
with all regulations of the City of Richmond, the Madison County Health Department and 
the State Division of Water Quality if required.  Before commencement of construction of 
a private sewage disposal system, the owner shall first obtain a written permit issued by 
the Superintendent after approval by the Madison County Health Department, and the 
State Division of Water Quality if required, The application for such permit shall be made 
on a form furnished by the City which the applicant shall supplement by any plans, 
specifications, and other information as are deemed necessary by the Superintendent. 

 
2. A permit for private sewage disposal system shall not become effective until the 

installation is completed to the satisfaction of the Superintendent, the City of Richmond, 
the Madison County Health Department and the State Division of Water Quality, if 
required.  They shall be allowed to inspect the work at any stage of construction, and in 
any event the applicant for the permit shall notify the Superintendent when the work is 
ready for final inspection and before any underground portions are covered.  The 
inspection shall be made within forty-eight (48) hours of the receipt of notice by the 
Superintendent, Saturdays, Sundays and holidays excepted. 

 
 
 

 
ARTICLE IV-BUILDING SEWERS AND CONNECTIONS 

 
 A.   
 

Permits 

1. There shall be two (2) classes of building sewer permits required; (a) for residential and 
(b) for service to commercial and industrial establishments.  In either case, the owner(s) 
or his agent shall make application on a special form furnished by the City of Richmond.  
Applicant for service to commercial and industrial establishments shall be required to 
furnish information about all waste producing activities, wastewater characteristics and 
constituents.  The permit application shall be supplemented by any plans, specifications, 
or other information considered pertinent in the judgment of the Superintendent.  Details 
regarding commercial and industrial permits include but are not limited to those required 
by this ordinance.  Permit and inspection fees shall be paid to the City at the time the 
application is filed. 

 
2. Users shall notify the superintendent of the POTW of any proposed new introduction of 

wastewater constituents or any proposed change in the volume or character of the 
wastewater being discharged to the POTW a minimum of thirty (30) days prior to the 
change, The Superintendent may deny or condition this new introduction or change based 
upon the information submitted in the notification. 

 
3.  No unauthorized person(s) shall cover, plug or make, any connections with or opening 

into, use, alter, or disturb any public sewer or appurtenance thereof without first obtaining 
a written permission from the Superintendent. 

 
 
 

B.    
 

Prohibited Connections 
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1. No person shall make connection of roof downspouts, basement wall seepage or floor 
seepage, exterior foundation drains, areaway drains, or other sources of surface runoff or 
groundwater to a building sewer or building drain which in turn is connected directly or 
indirectly to a public sanitary sewer.  Any such connections which already exist on the 
effective date of this ordinance shall be completely and permanently disconnected within 
sixty (60) days of the effective date of this ordinance.  The owner of any building sewers 
having such connections, leaks, or defects shall bear all costs incidental to removal of 
such sources. Pipes, sumps and pumps for such sources of ground and surface water shall 
be separate from wastewater facilities.  Removal of such sources of water without 
presence of separate facilities shall be evidence of drainage to public sanitary sewer. 

 
2. Floor, basement, crawl space drains which are lower than ground surfaces surrounding the 

buildings shall not be connected to the building sanitary sewer.  No sanitary inlet which is 
lower than six (6) inches above the top of the lowest two adjacent public sewer manholes 
shall be connected by direct drainage to the building sanitary sewer.  

 
   

C.   
 

Design and Installation 

 
1. A separate and independent building sewer shall be provided for every building; except 

where one building stands at the rear of another on an interior lot and no private sewer is 
available or can be constructed to the rear building through an adjoining alley, courtyard, 
or driveway, the sewer from the front building may be extended to the rear building and 
the whole considered as one building sewer, but the City does not and will not assume any 
obligation or responsibility for damage caused by or resulting from any such single 
connection aforementioned. 

 
2. Old buildings sewers may be used in connection with new buildings only when they are 

found, on examination and test by the Superintendent, to meet all requirements of this 
ordinance.  Permit and inspection fees for new building sewers.  If additional sewer 
consumers are added to the old building sewers, additional sewer tap fees shall be 
charged accordingly even though no new sewer tap is registered shall not be permitted. 

 
3. Extension of customer service lines from any point on the customer’s side of the tap for 

delivery of waste from any location other than that of the customer in whose name the tap 
is registered shall not be permitted. 

 
4. The size, slope, alignment, materials of construction of a buildings sewer, and the 

methods to be used in excavating, placing of the pipe, jointing, testing and backfilling the 
trench, shall all conform to the requirements of the local and state building and plumbing 
codes and other applicable rules and regulations of the City.  In the absence of local code 
provisions or in amplifications thereof, the materials and procedures set fourth in 
appropriate specifications of the ASTM and WPCF Manual of Practice No. 9 shall apply. 

 
5. All costs and expenses incidental to the installation and connection of the building sewer 

shall be borne by the owner(s).  The owner(s) shall indemnify the City for any loss or 
damage that may directly or indirectly be occasioned by the installation of the building 
sewer.  Fees for connection shall be established by the City of Richmond. 

 
6. The owner shall ensure that all excavations for building sewer installation shall be 

adequately guarded with barricades and lights so as to protect the public from hazard.  
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Streets, sidewalks, parkways, and other public property disturbed in the course of the 
work shall be restored in a manner satisfactory to the City. 

 
7. In all buildings in which any sanitary facility drain is too low to permit gravity flow to the 

public sewer, sanitary sewage carried by such drain shall be lifted by the owner by an 
approved means and discharged to the building sewer.  Drain pipe and sump for 
collection of such sanitary drainage shall be above basement floor or in a separate 
watertight or drained sump or channel. 

 
8. All building sanitary sewer lines shall be installed so as to meet or exceed the most 

current revision of the State plumbing code. 
 
9. All persons working on City sewers with a cleaning rod must use an approved type rod in 

cleaning sewer connections to City Sewers. 
 
 

D.   
 

Inspection 

 
1. The applicant for the building sewer permit shall notify the Superintendent when the 

building sewer is ready for inspection and connection to the public sewer.  The 
connection and testing shall be made under the supervision of the Superintendent or his 
representative.  All connections shall be made gastight and watertight and verified by 
proper testing.  Any deviation from the prescribed procedures and materials must be 
approved by the Superintendent before installation. 

 
2. All building sewers shall be smoke tested through the wye branch at the public sewer 

connection.  The public sewer shall be plugged off after connections at both ends are 
made and after all pipe is properly bedded and backfilled at least to the top of the pipe.  If 
backfill is completed, then the testing shall be done within two weeks after the completion 
of backfill.  At the time of the test, any openings into the building drain inside the 
building shall be water trapped or b plugged.  Any leakage of smoke from building sewer 
or building drain and plumbing shall be located at test and repaired to stand repetition of 
smoke test without leakage.  When smoke testing is completed, the temporary flow line 
plug shall be removed, the branch extended to the surrounding surface grade level and a 
permanent water tight cleanout plug shall be placed in the extended branch of the test 
wye-branch and carefully backfilled by hand and tamped. 

 
 
 

 
ARTICLE V-POLLUTANT DISCHARGE LIMITS 

 
A.    
 

General Conditions 

The following described substances, materials, waters, or waste shall be limited in discharges to 
municipal systems to concentrations or quantities which will not harm either the sewers, 
wastewater treatment process or equipment, will not have an adverse effect on the receiving 
stream, or will not otherwise endanger lives, public health, public property , or constitute a 
nuisance.  The Superintendent may set additional limitations or limitations more stringent than 
those established in the regulations below if in his opinion such more severe limitations are 
necessary to meet the above objectives.  In forming his opinion as to the acceptability of any 
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discharge, the Superintendent, shall give consideration to such factors as the quantity of subject 
waste in relation to flows and velocities in the sewers, materials of construction of the sewers, the 
wastewater treatment process employed, capacity of the wastewater treatment plant, and other 
pertinent factors. 
 
 

B.    
 

Restricted Discharge 

 
1. Wastewater containing more than twenty-five milligrams per liter (25 mg/l) pf petroleum 

oil, nonbiodegradeable cutting oils, or products of mineral oil origin. 
 
2. Wastewater from industrial plants or commercial businesses containing floatable oils, fat, 

or grease, whether emulsified or not, in excess of two hundred milligrams per liter (200 
mg/l) or containing substances which may solidify or become viscous at temperatures 32-
150°F (0-65°C). 

 
3. Any garbage that has not been properly shredded.  Garbage grinders may be connected to 

sanitary sewers from homes, motels, institutions, restaurants, hospitals, catering 
establishments, or similar places where garbage originates from the preparation of food in 
kitchens for the purpose of consumption on the premises or when served by caterers.  The 
installation and operation of any garbage grinder equipped with a ¾ HP (0.76 HP metric) 
motor or greater shall be subject to review and approval of the Superintendent. 

 
4. Any waters or wastes containing odor-producing substances exceeding limits which may 

be established by the City. 
 
5. Any radioactive wastes or isotopes of such half-life or concentration as may exceed limits 

established by the Superintendent in compliance with applicable State or Federal 
Regulations. 

 
6. Any water or wastes which, by interaction with other water or wastes in the public sewer 

system, releases obnoxious gases, form suspended solids which interfere with the 
collection system, or create a condition deleterious to structures and treatment processes. 

 
7. Any waters or wastes containing cadmium, chromium, copper, cyanide, iron, nickel, zinc, 

or similar objectionable toxic substances to such degree that they inhibit or damage the 
wastewater treatment processes, or tend to concentrate in the wastewater sludge to such a 
level that prevents the use of acceptable sludge disposal methods, or pass through the 
treatment process unremoved and at such concentration that causes a violation of effluent 
limitations or water quality standards which are or may be established by state and federal 
agencies having jurisdiction, or cause toxicity under state or federal biomonitoring 
standards. 

 
8. Waters or wastes containing substances which are not amendable to treatment or 

reduction by the wastewater treatment processes employed, or are amendable to treatment 
only to such degree that the wastewater treatment plant effluent cannot meet the 
requirements of other agencies having jurisdiction over discharge to the receiving waters. 

 
9. Any water or waste which has characteristics based on a 24-hour composite sample, or a 

shorter period composite sample if more representative, which exceed the following 
normal maximum domestic wastewater parameter concentrations: 
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    Maximum Allowable Concentration 
Parameter   
 

Without Surcharge 

BOD      225 mg/l 
TSS      265 mg/l 
NH³-N       25 mg/l 
 

10. The following limitations are established for characteristics of any wastewaters to be 
discharged into the municipal sewer system: 
 
 
 
Parameter   
             (mg/l) 

Maximum Daily Concentration 

 
 
 
Arsenic      0.04 
Barium      2.0   
Beryllium     1.1 
Boron      3.0 
Cadmium     0.03 
Chloride           1000.00 
Chromium, hexavalent    0.1 
Chromium, total     4.00 
Color          300 ADMI units1
Copper      0. 5 

 

Cyanide      0.06 
Fluoride               10.00 
Iron               20.00 
Lead      0.204 
Magnesium              50.00 
Manganese     0.5 
Mercury      0.0005 
Molybdenum               10.00 
Nickel      0.37 
Phenols      0.4 
PCBs      0.00 
Selenium     0.01    
Silver      0.10 
Sulfate           see below* 
Sulfide      0.02 
Total Toxic Organics, TTO   2.13** 
Zinc      3.6 

 
Sulfate local limit is based on a contributory flow method having a maximum allowable industrial 
headworks loading of 3080 lbs per day sulfate.  This allocation modification was submitted to the 
DOW as a supplemental document dated February 26, 2004.  This sulfate allocation is approved, 
giving Enersys a limit of 5459 mg/l and all other IUs a 500 mg/l concentration limit. 

                                                           
1 American Dye Manufacturers Institute (ADMI) 
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Any waters or wastes having a Pph lower than 6.0 or higher than 9.5 shall not be discharged into 
the POTW. 
**Total Toxic Organics (TTO) shall mean the summation of all quantifiable values greater than 
0.01 milligrams per liter for the toxic organics listed at 50 CFR 433.11(e). 
 
11. Any waste or wastewater classified as a hazardous waste by the Resource Conservation 

and Recovery Act (RCRA) without, at least, a sixty (60) day prior notification of such 
discharge to the superintendent of the POTW.  This notification must include the name of 
the waste, EPA hazardous waste number, type of discharge, volume/mass of discharge 
and the time of occurrence.  The Superintendent may deny or condition this discharge at 
any time. 

 
 

 
C.   
 

Dilution of Wastewater Discharge 

No user shall ever increase the use of process water or, in any way, attempt to dilute a discharge as 
a partial or complete substitute for adequate treatment to achieve compliance with the limitations 
contained in the Federal Categorical Pretreatment Standards, or in any other pollutant specified 
limitation developed by City or State. 
 
 
 

D.   
 

Grease, Oil and Sand Interceptors 

Grease, oil, sand interceptors shall be provided as directed by this Ordinance and shall meet the 
minimum design standards as indicated in the Richmond Utilities Infrastructure Development 
Manuals, Standard Drawings, and Kentucky Plumbing Code.  The minimum size for a grease trap 
shall be 1,200 gallons.  A Commercial User Pollution Control Device Application shall be filed 
with the Richmond Utilities for all new commercial and industrial developments or changes in 
discharge prior to the commencement of construction.  Richmond Utilities shall review each 
application for a Commercial User Pollution Control Device and may provide a variance for 
installation of any or all these devices based on the information submitted in the application.  The 
purpose of this requirement is to insure the proper handling of liquid wastes containing floatable 
grease in excessive amounts, or any flammable wastes, sand, or other harmful ingredients; except 
that such interceptors shall not be required for private living quarters or dwelling units.  All 
interceptors shall be of a type and capacity approved by Richmond Utilities and shall be located as 
to be readily and easily accessible for cleaning and inspection.  In the maintaining of these 
interceptors the owner(s) shall be responsible for the proper removal and disposal by appropriate 
means of the captured material and shall maintain records of the dates, and means of disposal.  The 
City of Richmond, or Richmond Utilities

 

 may require reporting of such information for their 
review.  Any removal and hauling of the collected materials not performed by owner must be 
performed by currently licensed waste disposal firms.  Interceptors shall also comply with 
applicable regulations of the County Health Department. 

  
E.   
 

Special Industrial Pretreatment Requirements 

1. Pursuant to the requirements imposed on publicly owned wastewater treatment works by 
the Federal Water Pollution Control Act Amendments of 1972 and later amendments, all 
pretreatment standards promulgated by the U.S. Environmental Protection Agency for 
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new and existing industrial dischargers to public sewer systems and are hereby made a 
part of this ordinance.  Ant industrial waste discharge which violates these EPA 
Pretreatment Standards shall be in Violation of this ordinance. 

 
2. Where pretreatment or flow equalizing facilities are provided or required for any waters 

or wastes, they shall be maintained continuously in satisfactory and effective operation by 
the owner at his expense. 

 
3. Any person who transports septic tank, seepage pit or cesspool contents, liquid industrial 

waste or other batch liquid waste and wishes to discharge such waste to the public sewer 
system shall first obtain permission for such discharge from the Superintendent.  All 
persons receiving such permission shall abide by all applicable provisions of this 
ordinance, and any other special provisions that may be established by the Superintendent 
as necessary for the proper operation and maintenance of the sewerage system. 

 
It shall be illegal to discharge any batch liquid waste into any manhole or other part of the 
public sewer system, except at designated points of discharge specified by the 
Superintendent for such purposes, 
 
Waste haulers who have been granted permission to discharge to the public sewer system 
shall pay fees for such discharge in accordance with a fee schedule established by the 
Superintendent and approved by the City of Richmond.  

 
 
Nothing in this ordinance shall relieve waste haulers of the responsibility for compliance 
with County Health Department, State or Federal Regulations. 
 

4. No statement contained in this Article shall be construed as preventing any special 
agreement or arrangement between the City and any industrial concern whereby an 
industrial waste of unusual strength or character may be accepted by the City for 
treatment provided applicable, local, State and Federal Pretreatment Regulations or the 
City’s NPDES/KPDES Permit are not violated.  Any such agreement must be made a part 
of the permit for that industrial users and must receiver prior approval from the State 
Division of Water. 

 
 
F.    
 

Protection from Accidental and Slug Discharges 

 
1. East significant industrial user shall provide protection from accidental and/or slug 

discharges of prohibited materials or other substances regulated by this Ordinance.  
Facilities to prevent accidental and slug discharges of prohibited materials shall be 
provided and maintained at the owner or user’s own cost and expense.  Once every two 
(2) years the Superintendent will determine whether each significant industrial user needs 
to develop a plan to control slug discharges.  If the Superintendent decides that a slug 
control plan is needed, the plan shall contain the following: 
 
a.     Description of discharge practices; 
b.     Description of stored chemicals; 
c.     Procedures for notifying the POTW; and 
d.     Prevention procedure for spills. 
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In the case of all possible or actual accidental and/or slug discharges, it is the 
responsibility of the user to immediately telephone and notify the POTW of the incident.  
The notification shall include the location of discharge, type of waste, concentration and 
volume and corrective actions taken. 
 

2. Within five (5) days following an accidental and/or slug discharge, the user shall submit 
to the Superintendent a detailed written report describing the cause of the discharge and 
the measures to be taken by the user to prevent similar future occurrences.  Such 
notification shall not relieve the user of any expense, loss, damage or other liability which 
may be incurred as a result of damage to the POTW, fish kills or any other damage to 
person or property; nor shall such notification relieve the user of any fines, civil penalties 
or other liability which may be imposed by this article, the Enforcement Response Plan or 
other applicable law or regulation. 

 
3. A notice shall be permanently posted on the user’s bulletin board or other prominent 

place advertising employees whom to call in the event of a dangerous discharge.  
Employers shall insure that all employees who may cause or suffer such dangerous 
discharges to occur are advised of the emergency notification procedures. 

 
 

G.    
 

State Requirements 

State requirements and limitations on discharges shall apply in any case where they are 
more stringent than Federal requirements and limitations or those in the ordinance. 
 
 

H.    
 

City’s Right of Revision 

The City reserves the right at the recommendation of the Superintendent to establish by 
majority vote of its commissioners, more stringent limitations or requirements on 
discharges to the POTW if deemed necessary to comply with the objectives presented in 
this ordinance. 
 
 

I.    
 

Federal Categorical Pretreatment Standards 

1. Upon the promulgation of the Federal Categorical Pretreatment Standards for a particular 
industrial subcategory, the Federal Standard, if more stringent than limitations imposed 
under the ordinance for sources in that subcategory, shall immediately supersede the 
limitations imposed under this ordinance.  The Superintendent shall notify all affected 
users of the applicable reporting requirements under 40 CFR, Section 403.12. 

 
2. Within sixty (60) days after the effective date of a federal categorical pretreatment 

standard for a subcategory, and prior to commencing discharge, any new source must 
request that the Waste Management Director of the Division of Water quality, KDNREP, 
provide written certification on whether the Industrial User falls within that particular 
subcategory.  If an existing Industrial User adds or changes a process or operation which 
may be included in a subcategory, the existing Industrial User must request this 
certification prior to commencing discharge from the added or changed process or 
operation. 
 
Each such request for certification shall contain a statement: 
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a. Describing which subcategories might be applicable; 
 
b. Citing evidence and reasons why a particular subcategory is applicable and why 

others are not applicable. 
 
c. Any person signing the request for certification submitted pursuant to this 

section shall make the following certification: 
 

I certify under penalty of law that this document and all attachments 
were prepared under my direction or supervision in accordance with a system 
designed to assure that qualified personnel properly gather and evaluate the 
information submitted.  Based on my inquiry of the person or persons who 
manage the system, or those persons directly responsible for gathering the 
information, the information submitted is, to the best of my knowledge and 
belief, true, accurate, and complete.  I am aware that there are significant 
penalties for submitting false information, including the possibility for fine and 
imprisonment for knowing violations. 

 
J.    

 
Deadline for Compliance with Categorical Standards 

 
Deadline for compliance by existing sources with federal categorical pretreatment standards shall 
be within three (3) years of the date the standard is effective unless a shorter compliance time is 
specified in the standard.  New sources shall install and have in operating condition all pollution 
control equipment required to meet applicable pretreatment standards before beginning to 
discharge.  Within the shortest feasible time [not to exceed ninety (90) days], new sources must 
meet all applicable pretreatment standards, 
 

K.     

 

Discharge of Petroleum-Contaminated Groundwater from Underground Storage Tank 
Remediation Sites. 

 
No groundwater from the underground storage tank remediation sites shall be discharges into the 
sanitary sewer system until said groundwater has been sampled, the results reported to the City, 
and a permit issued by the City for said discharge. 
 
 

a. Sampling.

 

  The discharge shall be sampled prior to release into the sanitary 
sewer.  If the discharge is to be a one-time discharge only, the water shall be 
sampled prior to discharge.  If the discharge is continuous, the water shall be 
sampled at the start-up of the treatment system and at least weekly thereafter.  In 
either case, the discharge quantity shall be metered. 

b. Reporting.

 

  The results of the sampling shall be reported to the City in writing at 
least monthly, or more often if requested by the City. 

c. Treatment System.  Information concerning the proposed treatment system shall 
be submitted to the City in writing prior to installation.  The submittal shall 
include at least the following information:  process flow schematics, design 
criteria, equipment manufacturer data and model numbers, proposed discharge 
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point(s), operation and maintenance manual, emergency procedures, and 
sampling and reporting frequencies. 

 
d. Other Permits.

 

  It shall be the responsibility of the treatment system operator to 
obtain any necessary permits in addition to the discharge permit (i.e., air 
quality). 

e. Pollutant Discharge Limits.

 

  In addition to the pollutant discharge limits set out 
in Article V, the following limits shall apply to groundwater from UST 
remediation sites: 

            BTE        * 
 Xylene   10.00 mg/l 
 Lead        0.50 mg/l 
 PAH        ** 
 TPH      1.00 mg/l 
 Oil    25.00 mg/l 
 pH    6 to 9 
 TTO      2.13 mg/l 

 
*     BTE = Benzene, toluene, and ethylbenzene.  The Total combined 

concentration of these three constituents shall not exceed 2.13 mg/l. 
**   The Combined total of the Sixteen PAH constituents shall not exceed 2.13 

mg/l. 
 
BTEX, lead, oil and pH shall be evaluated for gasoline sites, Diesel sites shall be 
evaluated for PAH, TPH, oil, and pH. 
 
In addition to the above limits, the following shall be monitored: 
 
1) At no time shall the single reading from a property calibrated explosion 

hazard monitoring meter reach 10% of the Lower Explosive Limit 
(LEL), nor shall any two consecutive readings exceed five percent (5%) 
of the LEL. 

 
2) No material discharged may have a closed-cup flash point of less than 

140° Fahrenheit. 
 
3) No free product, as defined in KRS 224.816, shall be discharged into 

the sanitary sewer. 
 
4) Dilution in the collection system shall not be permitted as a substitute 

for treatment. 
 
 

f. Compliance with Sewer Use Ordinance. 

 

  Nothing in this Section K shall be 
construed to relieve the permitee from compliance with the other provisions of 
this Ordinance. 

 
g. Fees.
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ARTICLE VI- RETREATMENT PROGRAM ADMINISTRATION 

A.  
 

Wastewater Dischargers 

It shall be unlawful to discharge without s city permit to any natural outlet within the City, or in 
any area under the jurisdiction of said city, and/or the POTW any wastewater except as authorized 
by the Superintendent in accordance with the provisions of this ordinance. 
 
 
 

B.   
 

Wastewater Contribution Permits 

1. General.

 

  All significant users proposing to connect to or contribute to the POTW shall 
obtain a Wastewater Contribution Permit before connecting to or contributing to the 
POTW.  All existing significant users connected to or contributing to the POTW shall 
obtain a Wastewater contribution Permit within 90 days after the effective date of this 
ordinance. 

2. Permit Application.

 

  Users required to obtain a Wastewater Contribution Permit shall 
complete and file with the City, an application in the form prescribed by the City, and 
accompanied by a permit fee.  Existing users shall apply for a Wastewater Contribution 
Permit within 30 days after the effective date of this ordinance, and proposed new users 
shall apply at least 90 days prior to connecting to or contributing to the POTW.  In 
support of the application, the user shall submit, in units and terms appropriate for 
evaluation, the following information. 

 
a. Name, address and location if different from the address; 
 
b. SIC number(s) according to the Standard Industrial Classification Manual, 

United States Bureau of the budget, 1972, as amended; 
 
c. Wastewater constituents and Characteristics as determined by an analytical 

laboratory acceptable to the City; sampling and analysis shall be performed in 
accordance with procedures established by the EPA pursuant to Section 304(g) 
of the Act and contained in 40 CFR, Part 136, as amended: 

 
 
d. Time and duration of contribution; 
 
e. Average daily and 30 minute peak wastewater flow rates, including daily, 

monthly and seasonal variation if any; 
 
f. Site plans, floor plans, mechanical and plumbing plans and details to show all 

sewers, sewer connections, and appurtenances by the size, location and 
elevation; 

 
g. Description of activities, facilities and plant processes on the premises including 

all materials which are or could be discharged; 
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h. Where known, the nature and concentration of any pollutants in the discharge 
which are limited by City, State or Federal Pretreatment Standards, and a 
statement regarding whether or not the pretreatment standards are being met on a 
consistent basis and if not, whether additional pretreatment is required for the 
user to meet applicable Pretreatment Standards; 

 
i. If additional pretreatment will be required to meet the Pretreatment Standards; 

the shortest schedule by which the user will provide such additional 
pretreatment.  The completion date in this schedule shall not be later than the 
compliance date established for the applicable Pretreatment Standard; 

 
The following conditions shall apply to this schedule: 
 
1) The schedule must be acceptable to the City. 
 
2) The schedule shall contain increments of progress in the form of dates 

for the commencement and completion of major events leading to the 
construction and operation of additional pretreatment required for the 
user to meet the applicable Pretreatment Standards. 

 
3) Not later than 14 days following each date in the schedule and the final 

date for compliance, the user shall submit a progress report to the 
Superintendent including, as a minimum, whether or not it complied 
with the increment of progress to be met on such date and, if not, the 
date on which it expects to comply with this increment of progress the 
reason for delay, and the steps being taken by the users to return the 
construction to the schedule established. 

 
j. Each product produced by type, amount, process or processes, and rate of 

production; 
 
k. Type and amount of raw materials processed (average and maximum per day); 
 
l. Number of employees, and hours of operation of plant and proposed or actual 

hours of operation of the pretreatment system; 
 
m. Any other information as may be deemed by the City to be necessary to evaluate 

the permit application. 
 
 

The City shall evaluate the data furnished by the user and may require additional information.  
After evaluation and acceptance of the date furnished, the City may issue a Wastewater 
Contribution Permit subject to terms and conditions provided herein. 
 
 

C.    
 

Permit Modifications 

Within nine (9) months of the promulgation of a National Categorical Pretreatment Standard, The 
Wastewater Contribution Permit of users subject to such standard shall be revised to require 
compliance with such standard within the time frame prescribed by such a standard.  Where a user, 
subject to National Categorical Pretreatment Standards, has not previously submitted an 
application for a Wastewater Contribution Permit as required, the user shall apply for a 
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Wastewater Contribution Permit within 90 days after the promulgation of the applicable National 
Categorical Pretreatment Standard.  In addition, the user with an existing Wastewater Contribution 
Permit shall submit to the Superintendent within 90 days after the promulgation of an applicable 
Federal Categorical Pretreatment Standard the information required by this ordinance. 
 

D.    
 

Permit Conditions 

Wastewater Contribution Permits shall be expressly subject to all provisions of this ordinance and 
all other applicable regulations, user charges and fees established by the City.  Permits may contain 
the following: 
 
 
1. The unit charge or schedule of user charges and fees for the wastewater to be discharged 

to a community sewer; 
 
2. Limits on the average and maximum wastewater constituents and characteristics; 
 
3. Limits on average and maximum rate and time of discharge or requirements for flow 

regulations and equalization; 
 
4. Requirements for installation and maintenance of inspection and sampling facilities; 
 
5. Specifications for monitoring programs which may include sampling locations; frequency 

of sampling; number, types and standards for tests; and reporting schedule; 
 
6. Compliance schedules; 
 
7. Requirements for submission of technical reports or discharge reports: 
 
8. Requirements for maintaining and retaining for a minimum of three years plant records 

relating to wastewater discharge as specified by the City, and affording access thereto; 
 
9. Requirements for notification of the City or any new introduction of wastewater 

constituents or any substantial change in the volume or character of the wastewater 
constituents being introduced into the wastewater treatment system; 

 
10. Requirements for notification of slug discharges; 
 
11. The permit shall require the user to reimburse the City for all expenses related to 

monitoring, sampling and testing performed at the direction of the Superintendent and 
deemed necessary by the City to verify that the user is in compliance with said permit; 

 
12. Other conditions as deemed appropriate by the City to ensure compliance with this 

ordinance. 
 

E.    
 

Permit Duration 

Permits shall be issued for a specified time period, not to exceed three (3) years.  A permit may be 
issued for a period less than a year or may be stated to expire on a specific date.  The user shall 
apply for permit reissuance a minimum of 120 days prior to the expiration of the user’s existing 
permit.  The terms and conditions of the permit may be subject to modification by the City during 
the term of the permit as limitations or requirements as identified in Article V hereof are modified 
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or other just cause exists.  The user shall be informed of any proposed changes in his permit at 
least 30 days prior to the effective date of change.  Any changes or new conditions in the permit 
shall include a reasonable time schedule for compliance. 
 
 

F.  
 

Permit Transfer 

 
Wastewater Contribution Permits are issued to a specific user for a specific operation.  A 
wastewater Contribution Permit shall not be reassigned or transferred or sold to a new owner, new 
user, different premises, or a new or changed operation without the approval of the City. 
Any succeeding owner or user shall also comply with the terms and conditions of the existing 
permit. 
 
 

G.    
 

Reporting Requirements 

 
1. Within 180 days after the effective date of a categorical pretreatment standard, or 180 

days after the final administration decision made upon a category determination 
submission under Sec. V(I) of this ordinance, whichever is later, existing Industrial Users 
subject to such categorical pretreatment standards and currently discharging to or 
scheduled to discharge wastewater shall submit to the Control Authority a report which 
contains the information set below.  (Where reports containing this information  have 
been submitted to the Regional Administrator in compliance with the requirement of 40 
CFR 128.140(b) the information need not be submitted again). 

2. At least 90 days prior to commencement of discharge, new sources shall be required to 
submit to the Control Authority a report which contains the information set out below.  
New sources shall also include in this report information on the method of pretreatment 
the source intends to use to meet applicable pretreatment standards.  New sources shall 
give estimates of the information requested in paragraphs 3(d) and 3(e) of this section. 

 
3. Required information: 
 

a. Identifying Information.

 

  The user shall submit the name address of the facility, 
including the name of the operator and owners; 

b. Permits.

 

  The user shall submit a list of any environmental control  permits held 
by the facility; 

c. Description of Operation.

 

  The user shall submit a brief description of nature, 
average rate of production and Standard Industrial Classification of the 
operation(s) carried out by such Industrial User.  This description should include 
a schematic process diagram which indicates points of discharge to the POTW 
from the regulated processes; 

d. Flow Measurement.

 

  The user shall submit information showing the measured 
average daily and maximum daily flow, in gallons per day, to the POTW from 
each of the following: 

1) Regulated process streams; and 
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2) Other streams necessary to allow use of the combined wastestream 
formula of 40 CFR §403.6(e). (See Section I of this article). 

 
The Control Authority may allow for verifiable estimates of these flows where 
justified by cost or feasibility considerations. 
 
   

e. 
 

Measurement of Pollutants. 

 
1) The user shall identify the Pretreatment Standards applicable to each 

regulated process; 
 
2) In addition, the user shall submit the results of sampling and analysis 

identifying the nature and concentration (or mass, where required by the 
Standard or Control Authority) of regulated process.  Both daily 
maximum and average concentration (or mass, where required) shall be 
reported.  The samples shall be representative of daily operations; 

 
3) A minimum of four (4) grab samples must be used for pH, cyanide, 

total phenols, oil and grease, sulfide, and volatile organics.  For all 
other pollutants, 24-hour composite samples must be obtained through 
flow-proportional composite sampling techniques where feasible.  The 
Control Authority may waive flow-proportional composite sampling for 
any Industrial User that demonstrates that flow-proportional sampling is 
infeasible.  In such cases, samples may be obtained through time-
proportional composite sampling techniques or through a minimum of 
four (4) grab samples where the User demonstrates that this will 
provide a representative sample of the effluent being charged; 

 
4) The User shall take a minimum of one representative sample to compile 

that data necessary to comply with the requirements of this paragraph; 
 
5) Samples should be taken immediately downstream from pretreatment 

facilities if such exist or immediately downstream from the regulated 
process if no pretreatment exists.  If other wastewaters are mixed with 
the regulated wastewater prior to pretreatment the User should measure 
the flows and concentrations necessary to allow use of the combined 
wastestream formula of 40 CFR §403.6(e) in order to evaluate the 
compliance with the Pretreatment Standards.  Where an alternate 
concentration or mass limit has been calculated in accordance with 40 
CFR §403.6(e) this adjusted limit along with supporting data shall be 
submitted to the Control Authority; 

 
6) Sampling and analysis shall be performed in accordance with the 

techniques prescribed in 40 CFR Part 136 and amendments thereto.  
Where 40 CFR Part 136 does not contain sampling or analytical 
techniques for the pollutant in question, or where the Administrator 
determines that the Part 136 sampling and analytical techniques are 
inappropriate for the pollutant in question, sampling and analysis shall 
be performed by using validated and analytical methods or any other 
applicable sampling and analytical procedures, including procedures 
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suggested by the POTW or other parties, approved by the 
Administrator; 

 
7) The Control Authority may allow the submission of a baseline report 

which utilizes only historical data so long as the data provides 
information sufficient to determine the need for pretreatment measures; 

 
8) The baseline report shall indicate the time, date and place, of sampling, 

and methods of analysis, and shall certify that such sampling and 
analysis is representative of normal work cycles and expected pollutant 
discharges to the POTW. 

 
      
 

f. Certification.

 

  A statement, reviewed by an authorized representative of the 
Industrial User and certified to by a qualified professional, indicating whether 
Pretreatment Standards are being met on a consistent basis, and, if not, whether 
additional operation and maintenance (O & M) and/or additional pretreatment is 
required for the Industrial User to meet the Pretreatment Standards and 
Requirements; and 

g. Compliance Schedule.

 

  If additional pretreatment and/or O & M will be required 
to meet the Pretreatment Standards;  the shortest schedule by which the 
Industrial User will provide such additional pretreatment and/or O & M.  The 
completion date in this schedule shall not be later than the compliance date 
established for the applicable Pretreatment Standard. 

 
 

h. Compliance schedule for meeting categorical Pretreatment Standards.

 

  The 
following conditions shall apply to the schedule required by paragraph (g) of this 
section: 

1) The schedule shall contain increments of progress in the form of dates 
for the commencement and completion of major events leading to the 
construction and operation of additional pretreatment required for the 
industrial User to meet the applicable categorical Pretreatment 
Standards (e.g., hiring an engineer, completing preliminary plans, 
completing final plans, executing contract for major components, 
commencing construction, completing construction, ect.). 

 
2) No increment referred to in Paragraph (h)(i) of this section shall exceed 

nine (9) months. 
 
3) Not later than fourteen (14) days following each date in the scheduled 

and the final date for compliance, the Industrial User shall submit a 
progress report to the Control  Authority including, at a minimum, 
whether or not it complied with the increment of progress to be met on 
such date and, if not, the date on which it expects to comply with this 
increment of progress, the reason for delay, and the steps being taken 
by the Industrial User to return the construction to the schedule 
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established.  In no event shall more than nine (9) months elapse 
between such progress reports to the Control Authority. 

 
i. Report on compliance with Categorical Pretreatment Standard Deadline.

 

  Within 
90 days following the date for final compliance with applicable categorical 
Pretreatment Standards or in the case of a new source following commencement 
of the introduction of wastewater into the POTW, any Industrial Users subject to 
Pretreatment Standards and Requirements shall submit to the Control Authority a 
report containing the information described in paragraphs 3(a) – 3(h) of this 
section.  For Industrial Users subject to equivalent mass or concentration limits 
established by the Control Authority in accordance with the procedures in 40 
CFR §403.6(c), this report shall contain a reasonable measure of the User’s long-
term production rate.  For all other Industrial Users subject to categorical 
Pretreatment Standards expressed in terms of allowable pollutant discharge per 
unit of production (or other measure of operation), this report shall include the 
User’s actual production during the appropriate sampling period. 

 
j. 
 

Periodic Reports on Continued Compliance. 

 
1) Any Industrial Users subject to a categorical Pretreatment Standard, 

after the compliance date of  such Pretreatment Standard, or, in the case 
of a New source, after commencement of the discharge into the POTW, 
shall submit to the Control Authority during the months of June and 
December, unless required more frequently in the Pretreatment 
Standard or the Control Authority or the Approval Authority, a report 
indicating the nature and concentration of pollutants  in the effluent 
which are limited by such categorical Pretreatment Standards,  In 
addition, this report shall include a record of measured or estimated 
average and maximum daily flows for the reporting period for the 
Discharge reported in paragraph (e) of this section except that the 
Control Authority may require more detailed reporting of flows.  At the 
discretion of the Control Authority and in consideration of such factors 
as local high or low flow rates, holidays, budget cycles, ect., the Control 
Authority may agree to alter the months during which above reports are 
to be submitted. 

 
2) Where the Control Authority has imposed mass limitations on Industrial 

Users as provided for by §403.6(d) the report required by paragraph 
(j)(1) of this section shall indicate the mass of pollutants regulated by 
Pretreatment Standards in the Discharge from the Industrial User. 

 
3) For Industrial Users subject to equivalent mass or concentration limits 

established by the Control Authority in accordance with the procedures 
in §403.6(c), the report required by paragraph (j) shall contain a 
reasonable measure of the User’s long-term production rate.  For all 
other Industrial Users subject to categorical Pretreatment Standards 
expressed only in terms of allowable pollutant discharge per unit of 
production (or other measure of operation), the report required by 
paragraph (j) shall include the User’s actual average production rate for 
the reporting period. 
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k. Net/Gross Calculations.

 

  Categorical pretreatment standards may be adjusted to 
reflect the presence of pollutants in the Industrial User’s intake water in 
accordance with the following: 

1) Any Industrial User wishing to obtain credit for intake pollutants must 
make application to the Superintendent.  Upon request of the Industrial 
User, the applicable pretreatment standard will be calculated on a “net” 
basis (i.e., adjusted to reflect credit for pollutants in the intake water) if 
the requirements of paragraph (ii) of this section are met: 

 
2) Criteria
 

. 

a) The industrial User must demonstrate that the control system is 
proposes or uses to meet applicable categorical pretreatment 
standards would, if properly installed and operated, meet the 
standards in the absence of pollutants in intake waters. 

 
b) Credit for generic pollutants such as Biochemical Oxygen 

Demand (BOD), Total Suspended Solids (TSS), and oil and 
grease will not be granted unless the Industrial User 
demonstrates that the constituents of the generic measure in the 
user’s effluent are substantially similar to the constituents of 
the generic measure in the intake water, or unless appropriate 
additional limits are placed on process water pollutants either 
at the outfall or elsewhere. 

 
c) Credit shall be granted only to the extent necessary to meet the 

applicable categorical pretreatment standard(s), up to a 
maximum value equal to influent value.  Additional 
monitoring may be necessary to determine eligibility for 
credits and compliance with standard(s) adjusted under this 
section. 
 

d) Credit shall only be granted if the user demonstrates that the 
intake water is drawn from the same body of water as that into 
the POTW discharges.  The Superintendent may waive this 
requirement if he finds that no environmental degradation will 
result. 

 
 

 
l. Notice of Potential Problems, including Slug Loading.

 

  All categorical and non-
categorical Industrial Users shall notify the POTW immediately of all discharges 
that could cause problems to the POTW, including any slug loadings, as defined 
by 40 CFR §403.5(b), by the Industrial Users. 

 
m. 
 

Monitoring and analysis to demonstrate continued compliance. 
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1) The reports required in paragraph (j) of this section shall contain the 
results of sampling and analysis of the discharge, including the flow and 
the nature and concentration, or production and mass where requested 
by the Control Authority of pollutants contained therein which are 
limited by the applicable Pretreatment Standards. 

 
2) If sampling performed by an Industrial User indicates a violation, the 

user shall notify the Control Authority within twenty-four (24) hours of 
becoming aware of the violation.  The user shall also repeat the 
sampling and analysis and submit the results of the repeat analysis to 
the Control Authority within thirty (30) days after becoming aware of 
the violation. 

 
3) The reports required in paragraph (j) of this section shall be based upon 

data obtained through appropriate sampling and analysis performed 
during the period covered by the report, which data is representative of 
conditions occurring during the reporting period.  The Control 
Authority shall require that frequency of monitoring necessary to assess 
and assure compliance by the Industrial Users with applicable 
Pretreatment Standards and requirements.   

 
4) All analysis shall be performed in accordance with procedures 

established by the Administrator pursuant to Section 304(h) of the Act 
and contained in 40 CFR Part 136 and amendments thereto or with any 
other test procedures approved by the Administrator. (See, 40 CFR 
§136.4 and 136.5).  Sampling shall be performed in accordance with 
the techniques approved by the Administrator.  Where 40CFR Part 136 
does not include sampling or analytical techniques for the pollutants in 
question, or where the Administrator determines that the Part 136 
sampling and analytical techniques are inappropriate for the pollutant in 
question, sampling and analysis shall be performed using validated 
analytical methods or any other sampling and analytical procedures, 
including procedures suggested by the POTW or other parties approved 
by the Administrator. 

 
5) If an Industrial User subject to the reporting requirements in paragraph 

(j) of this section monitors any pollutant more frequently than required 
by the Control Authority, using the procedures prescribed in paragraph 
(e) of this section, the results of this monitoring shall be included in the 
report. 

    
n. Conversion to Equivalent Limitations
 

. 

1) When limits in a categorical pretreatment standard are expressed only 
in terms of mass of pollutant per unit of production, the Control 
Authority may convert the limits to equivalent limitations expressed as 
either mass of pollutant discharged per day of effluent limitations 
applicable to Individual Industrial Users.  Any equivalent limitations 
under this section shall be calculated according to 40 CFR §403.6(c). 

 
2) Any Industrial User operating under a control mechanism incorporating 

equivalent mass or concentration limits calculated from a production 
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based standard shall notify the control Authority within Two (2) 
business days after the User has a reasonable basis to know that the 
production level will significantly change within the next calendar 
month.  Any User not notifying the Control Authority of such 
anticipated change will be required to meet the mass or concentration 
limits in its control mechanism that were based on the original estimate 
of the long term average production rate. 

 
o. 

 

Reporting requirements for industrial users not subject to categorical 
pretreatment standards. 

Industrial users with discharges that are not subject to categorical pretreatment 
standards shall submit compliance reports periodically.  The reporting format 
and frequency shall be a condition of the wastewater contribution permit.  The 
compliance report must be based on data obtained during the period covered by 
the report and on an amount of samples appropriate for that particular industrial 
user. 
 

p. Notification of Changed Discharge.

 

  All Industrial Users shall promptly notify 
the POTW in advance of any substantial change in the volume or character of 
pollutants in their discharge. 

q. Signatory Requirements for Industrial User Reports.

 

  The reports required by 
paragraphs (j-n) of this section shall include the certification statement as set 
fourth in §403.6(a)(2)(ii), and shall be signed as follows: 

1) By a responsible corporate officer, if the Industrial User submitting the 
reports required by paragraphs (j-n) of this section is a corporation.  For 
the purpose of this paragraph, a responsible corporate officer means (i) 
a president, secretary, treasurer, or vice-president of the corporation in 
charge of a principal business function, or any other persons who 
performs similar policy- or decision-making functions for the 
corporation, or (ii) the manager of one or more manufacturing, 
production, or operation facilities employing more than 250 persons or 
having gross annual sales or expenditures exceeding $25 million (in 
second quarter 1980 collars), if authority to sign documents has been 
assigned or delegated to the manager in accordance with corporate 
procedures. 

 
2) By a general partner or proprietor if the Industrial User submitting the 

reports required by paragraphs (j-n) of this section is a partnership or 
sole proprietorship respectively. 

 
3) By a duly authorized representative of the individual described in 

paragraph (1) or (2)of this section if: 
 

a) The authorization is made in writing by the individual 
described in paragraph (1) or (2); 

 
b) The authorization specifies either and individual or a position 

having responsibility for the overall operation of the facility 
from which the Industrial Discharge originates, such as the 
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position of plant manager, operator of a well, or well field 
Superintendent, or a position of equivalent responsibility, or 
having overall responsibility for environmental matter fro the 
company; 

 
c) The written authorization is submitted to the Control 

Authority. 
d) If an authorization under paragraph (3) of this section is no 

longer accurate because a different individual or position has 
responsibility for the overall operation of the facility, or 
overall responsibility for environmental matters for the 
company, a new authorization satisfying the requirements of a 
paragraph (3) of this section must be submitted to the Control 
Authority prior to or together with any reports to be signed by 
an authorized representative. 

 
r. Record-Keeping Requirements.

 

  Any Industrial User subject to the reporting 
requirements in this section shall maintain records of all information resulting 
from any monitoring activities required by this section.  Such records shall 
include for all samples: 

1) The date, exact place, method, and time of sampling and the names of 
the person or persons taking the samples; 

 
2) The dates analyses were performed; 
 
3) Who performed the analysis; 
 
4) The analytical techniques/methods used; and 
 
5) The results of each analyses. 
 

s.  Any Industrial Users subject to the reporting requirements established in this 
section shall be required to retain for a minimum of 3 years any records of 
monitoring activities and results (whether or not such monitoring activities are 
required by this section) and shall make such records available for inspection 
and copying by the Director and the Regional Administrator (and POTW in the 
case if an Industrial User).  This period of retention shall be extended during the 
course of any unresolved litigation regarding the Industrial Users or when 
requested by the Director or Regional Administrator. 

 
t. Provisions Governing Fraud and False Statements.

 

  The reports required by this 
section are subject to the provisions of 18 U.S.C. 1001 relating to fraud and false 
statements and the provisions of section 309(c)(2) of the Act governing false 
statements, representations, or certifications in reports required under the Act. 

 
H.    
 

Choice of Monitoring Location 

1. Where a treated regulated process wastestream is combined prior to treatment with 
wastewaters other than generated by the regulated process, the Industrial User may 
monitor either the segregated process wastestream or the combined wastestream for the 
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purpose of determining compliance with applicable standards.  If the Industrial User 
chooses to monitor the segregated process wastestream, it shall apply the applicable 
categorical pretreatment standard.  If the user chooses to monitor the combined 
wastestream, it shall apply an alternative discharge limit calculated using the combined 
wastestream formula as provided in 40 CFR §403.7. 

 
2. The Industrial User may change monitoring points only after receiving approval from the 

Control Authority.  Any change in an Industrial User’s monitoring points shall not allow 
user to substitute dilution for adequate treatment to achieve compliance with applicable 
standards. 

 
 

I.     
 

Monitoring Facilities 

 
The City shall require significant users to provide and operate at the user’s own expense, 
monitoring facilities to allow inspection, sampling, and flow measurement of the building sewer 
and/or internal drainage system.  The monitoring facility should normally be suited on the user’s 
premises, but the City may, when such a location would be impractical or cause undue hardship on 
the user, allow the facility to be constructed in a public right-of-way.  The Superintendent shall 
review and approve the location, plans, and specifications for such monitoring facilities and may 
require them to be constructed to provide for the separate monitoring and sampling of industrial 
waste and sanitary sewage flows. 
 
There shall be ample room in or near such sampling manhole or facility to allow accurate sampling 
and preparation of samples for analysis.  The facility, sampling, and measuring equipment shall be 
maintained at all times in a safe and proper operating condition at the expense of the user. 
 
Whether constructed on public or private property, the sampling and monitoring facilities shall be 
provided in accordance with the City’s requirements and all applicable local construction standards 
and specifications.  Construction shall be completed within 90 days following approval of the 
location, plans and specifications. 
 
 

J.    
 

Misrepresentation Falsifying Documents 

 
Any person who knowingly makes any false statements, representation or certification of any 
application, record, report, plan or other document filed or required to be maintained pursuant to 
this ordinance, or Wastewater Contribution Permit, or who falsifies, tamper with, or knowingly 
renders inaccurate any monitoring devise or method required under this ordinance, shall be subject 
to administrative sanction, including fines and revocation of permit, as set fourth in Article IX 
herein.  

 
 

K.   
 

 Inspection and Sampling 

 
The City shall inspect the facilities of any user to ascertain whether the purpose of this ordinance is 
being met and all requirements are being complied with.  Persons or occupants of premises where 
wastewater is created or discharged shall allow the City or its representative ready access at all 
reasonable times to all parts of the premises for the purposes of inspection, sampling, copying 
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records, records examination or in the performance of any of their duties. 
 
The City, Approval Authority, and EPA shall have the right to set up on the user’s property such 
devices as are necessary to conduct sampling inspection, compliance monitoring and/or metering 
operations.  Where a user has security measures in force which would require proper identification 
and clearance before entry into user’s premised, the user shall make necessary arrangements for 
security so that upon presentation of suitable identification, personnel from the City, Approval 
Authority and EPA will be permitted to enter, without delay, for the purposes of performing their 
Specific responsibilities. 
 
 

L.   
 

Pretreatment 

 
Users shall provide necessary wastewater treatment as required to comply with this ordinance and 
shall achieve compliance with all Federal Categorical Pretreatment Standards within the time 
limitations as specified by the Federal Pretreatment Regulations.  Any Facilities required to 
pretreat wastewater to a level acceptable to the City shall be provided, operated, and maintained at 
the user’s expense.  Detailed plans showing the pretreatment facilities and operating procedures 
shall be submitted to the City for review, and shall be acceptable to the City before construction of 
the facility.  The review of such plans and operating procedures will in no way relieve the user 
from responsibility of modifying the facility as necessary to produce an effluent acceptable to the 
City under the provisions of this ordinance.  Any Subsequent changes in the pretreatment facilities 
or method of operation shall be reported to and be acceptable to the City prior to the user’s 
initiation of changes. 
 
 
       

M.    
 

Confidential Information 

 
Information and data on a user obtained from reports, questionnaires, permit applications, permits 
and monitoring programs and from inspections shall be available to the public or other 
governmental agency without restriction unless the user specifically requests in writing and is able 
to demonstrate to the satisfaction of the City that the release of such information would divulge 
information, process, or methods of production entitled to protection as trade secrets of the user. 
 
When requested by the person furnishing a report, the portions of report which might disclose 
trade secrets or secret processes shall not be made available for inspection by the public but shall 
be made available upon written request to governmental agencies for uses related to this ordinance, 
the NPDES/KPDES Permit, Sludge Disposal System Permit, and/or the Pretreatment Programs; 
provided, however, that such portions of a report shall be available for use by the State or any State 
agency in judicial review or enforcement proceedings involving the person furnishing the report.  
Wastewater constituents and characteristics shall not be recognized as confidential information. 
 
Information accepted by the City as confidential, shall not be transmitted to any governmental 
agency or to the general public by the City until and unless a ten-day notification is given to the 
user. 
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ARTICLE VII-FEES 

A.   
 

Purpose 

This article provides for the recovery of costs from users of the POTW for the implementation of 
the program established herein.  The applicable charges or fees shall be set fourth in the City’s 
Schedule of Charges and Fees. 
 
 

B.   
 

Charges and Fees 

 
The City may adopt charges and fees which may include: 
 
1. Fees for reimbursement of costs of setting up and operating the City’s Pretreatment 

Program; 
 
2. Fees for monitoring, inspections and surveillance procedures; 
 
3. Fees for reviewing accidental discharge procedures and construction; 
 
4. Fees for permit applications; 
 
5. Fees for filing appeals; 
 
6. Fees for consistent removal by the POTW of pollutants otherwise subject to Federal 

Pretreatment Standards; 
 
7. Other fees as the City may deem necessary to carry out the requirements contained herein. 

 
These fees relate solely to the matters covered by this ordinance and are separate from all other 
fees chargeable by the City. 
 
 
 

C.   
 

Sewer Service Charges 

 
1. The following schedule of rates shall apply to each user of the sewerage treatment system. 

 This schedule includes rates for user charges and rates for debt service charges, each 
based on the volume of metered water consumption.  There are two classes of sewer 
users, those classes having been established by City of Richmond Ordinance No. 78-8 
pursuant to K.R.S. 96.912-96.924. 
 
For purposes of this Article, the following definitions shall apply: 
 
a. Sewer service charges - Charges excessive strength surcharges levied on all users 

who discharge, cause or permit the discharge of sewage into the public sewage 
treatment system. 

 
b. User charges – Charges levied on users of the sewage system to offset the cost of 

operations and maintenance of the system. 
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c. Excessive strength surcharges – Charges levied on users of the sewage treatment 

system whose contribution contains pollutants in concentrations which exceed 
limits specified herein for such pollutants. 

 
d. Charges for debt service – Charges levied on users of the sewage treatment 

system to support the annual debt service obligations of the system. 
 

2. The rates for each class of sewer user, based on metered water consumption, are as 
follows: 

 
 

a. Class I – Inside City Limits: 
 
 
 

Rate Per Month 
=============================================================== 
 
Water Consumption  User Chg. Debt Service  
 

Combined 

First 300    1.23 (Min.) $3.27 (Min.)  $7.30 (Min.) 
        (Cu. Ft./Mo.) 
Next 400      .41     .89   2.16 per 
        (Cu. Ft/Mo.)        100 Cu. Ft 
. 
Next 5,000      .41    .74    1.95 per 
       (Cu. Ft./Mo.)         100 Cu. Ft. 
Next 5,000      .41    .59    1.74 per 
       (Cu. Ft/Mo.)           100 Cu. Ft. 
Over 10,700      .41    .46    1.56 per 
       (Cu. Ft./Mo.)          100 Cu. Ft. 
 
 

Class II – Outside the City Limits: 
 

Rate per Month 
=============================================================== 
 
 
Water Consumption  User Chg. Debt Service  
 

Combined 

First 300    $1.23 (Min.) $7.77 (Min.)  $14.60 (Min) 
      (Cu. Ft./Mo.)       
Next 400       .41    2.19    4.32 per 
      (Cu. Ft./Mo.)        100 Cu. Ft. 
 Next 5,000       .41   1.89    3.91 per 
      (Cu. Ft./Mo.)        100 Cu. Ft. 
Next 5,000                 .41   1.59    3.98 per 
     (Cu. Ft./Mo.)         100 Cu. Ft. 
Over 10,000    .41   1.33    3.12 per 
     (Cu. Ft./Mo.)         100 Cu. Ft. 
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b. Sewer rates provided in paragraph 2(a) above are based on the underlying 
assumption that 90 percent of all metered water consumption is eventually 
returned to the sewage treatment system.  Where is can be evidenced that the 
proportion of metered water consumption actually returned to the treatment 
system by an individual customer is significantly different from 90 percent, 
service charges shall be determined on the basis of measured or estimated 
wastewater discharge.  In this event, service charges shall be computed by 
applying rates shown in paragraph 2(a) above plus eleven percent (11%).  The 
City reserves the right to determine by whatever means and methods it may find 
practicable, the amount of water consumption and/or wastewater discharge that 
shall be used to compute sewer service charges. 

 
c. In the event discharges wastes to the sewage works having an average 

Biochemical Oxygen Demand (BOD) content in excess of 225 mg/l, and/or an 
average suspended solids (SS) content in excess of 265 mg/l, and or an average 
ammonia nitrogen (NH³-N) content in excess of 25 mg/l, the user shall pay a 
surcharge based upon the excess strength of its wastes. 

 
d. If the Controlling Authority (CA) during investigative grab sampling discovers 

an Industrial User discharging a slug of wastewater higher in strength then the 
allowable limits for the surcharge parameters of BOD,TSS, and NH³-N, then the 
following steps are to be taken: 

 
 

1) A surcharge fee of 10% of the normal surcharge fee will be assessed. 
 

2) The Industrial User will implement composite

 

 sampling of not less than 
one ounce per month and not more than once per day based on direction 
of the Control Authority. 

3) If surcharge parameter violations are chronic as opposed to slug 
loading, all normal surcharge procedures and fees are to remain in 
effect. 

   
e. The Following surcharge rates shall apply to each user of the sewage 

works that contributes excessive strength sewage. 
 
 

 
Surcharge Rates 

BOD      $.35 per pound 
 

SS            .29 per pound 
 

NH³-N      1.25 per pound 
 
 

3. Method of Billing.  Sewer service charge shall be billed monthly on the basis of 
each user’s monthly water consumption/sewage contribution and strength of 
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discharge.  The excessive strength surcharge shall be based on the following 
formula, with the total applied to the monthly bill of affected users: 

[A(D-225) + B(E-265) + C(F-25)] .006238 X G = Surcharge 
                                                        Payment ($/Mo.) 
 
 

Where formula components are as follows: 
 

A. Surcharge rate for BOD, in $/pound. 
 
B. Surcharge rate for SS, in $/pound. 
 
C. Surcharge for NH³-N, in $/pound. 
 
D. User’s average BOD concentration, in mg/l. 
 
E. User’s average SS concentration, in mg/l. 
 
F. User’s average NH³-N concentration, in mg/l. 
 
G. User’s monthly flow to sewage works, in 100 cubic feet. 

 
No reduction in sewage service charges, fees, or taxes shall be permitted because of the 
fact that certain wastes discharged to the sewage works contain less than 225 mg/l of 
BOD, 265 mg/l of SS or 25 mg/l of NH³-N. 

 
4. 

 
Rate Review 

a. The City shall review not less often than every two (2) years the sewage 
contribution of users, the total cost of operation and maintenance of the sewage 
works, and user charges.  User charges shall be revised as necessary to 
accomplish the following: 

 
1) Maintain the proportionate distribution of operations and maintenance 

costs among users of the treatment system. 
 
2) Generate sufficient revenues to offset costs associated with the proper 

operation and maintenance of the sewage system. 
 

b. Excessive strength surcharges shall be reviewed at the time of and in conjunction 
with the review of user charges.  Surcharge rates shall be revised where 
necessary to reflect current treatment and monitoring costs. 

 
 

D.    
 

Sewer Assessment Fees 

1. The following Sewer Assessment Fees shall be charged for all new connections made to 
the Sanitary Sewer System of the City of Richmond.  For purposes of this section, a new 
connection is defined as a building, structure, or facility constructed at a site where no 
sewer service previously existed, or a building, structure or facility that totally replaces an 
existing structure, or a sewer connection made to a building, facility or structure 
previously served by a septic or other waste removal system.  A new connection shall not 
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include the replacement of existing sewer service to an existing building, structure or 
facility.  It shall be the duty of the Richmond Water, Gas & Sewerage Works to collect 
said fees: 

 
a. Residential Units.  For the purpose of this ordinance, a residential unit is defined 

as a system of one or more rooms arranged for the separate living of an 
individual or family and, equipped for housekeeping. 

 
 
1) Single Family Unit 

Assessed by zone 
 
R1A  $1,100.00 
R1B  $1,000.00 
R1C $  900.00 
 

2) Multi Family Unit 
 
2-3 units  $800.00 each unit 
4 units  $700.00 each unit 
over 4 units  $600.00 each unit 
 

Example:                   4 Plex  
 

4 X $600.00  =        $2400.00 
             
    

b. Commercial Units.  For the Purpose of this ordinance, a commercial unit is 
defined as each room or group of rooms used or to be used for separate 
commercial, professional or non-residential undertaking, subject to exceptions 
listed in paragraph (c) below: 
 
 
 
 
(1) Commercial Unit per unit  $ .20 Sq. Ft. 
 
Example: Store w/2,500 Sq. Ft. 
 
  2,500 Sq. Ft. X  .20         =            
 

$5,00.00 

 
c. Special Commercial.  For the purpose of this ordinance “special commercial” is 

defined as to include connections for use by hotels, restaurant, buildings over 
two stories, motels, hospitals, clinics, and nursing homes, whether publicly or 
privately owned and whether operated for profit or non profit. 

 
(1)  Special Commercial Base Price                      $1,000.00 
       Per Sq. Ft.                                                                  .20 
 
Example:        Motel 15,000 Sq. Ft. ( Approx. 50 rooms) 
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  Base Price  $1,000 
  1,500 X .20 =   
     

    300 

 
$1300. 

     
d.  Industrial Units.  Industrial Units shall include any facility established for the 

purpose of manufacturing or processing goods.  The assessment for individual 
units shall be approved by the City Commission.  In no event shall the negotiated 
assessment be less than the base price assessment. 

  
(1)    Industrial Units  

Base Price     $1,000.00 
Per Sq. Ft          0.10 

 
Example:     Industrial Bldg.   30,000 Sq. Ft. 

 
Base    $1,000.00 
30,000 X .10 =   

    $4,000.00 
3,000.00 

         
 
(2)   Warehousing 
 

Base Price                   $500.00 
Per Sq. Ft.          .05  

 
Example:    Warehouse 2,000 Sq. Ft. 

 
 Base Price  $ 500.00 
2,000 X .05     100.00                

    
 

$600.00 

 (3)      Mobile Homes 
 
 $900.00 per unit 
 

2. Service Extension Costs.

 

  The foregoing fees are not for the purpose of defraying 
the costs of extension of sewer service but for the purpose specified in paragraph 
3 below.  When it is necessary for the Richmond Water, Gas & Sewerage Works 
to provide for the construction of extensions of sewer service, then the cost of 
such construction shall be prorated among the benefited properties. 

3. Use of funds. 

 

  The Richmond Water, Gas & Sewerage Works shall receive and 
account for all connection charges collected hereunder, as provided by law for 
public fund, keep same in a separate bank account, independent of any fund or 
account by Revenue Bond Ordinance, and may use same to build extensions and 
improvements to water lines, gas lines, sewer lines, plants and equipment, and to 
purchase lands, fixtures, vehicles and machinery needed to operate utilities of the 
City of Richmond. 
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ARTICLE VIII – POWERS AND AUTHORITY OF INSPECTORS 

 
A. 
 

Right to Enter Premises 

The Superintendent and other duly authorized employees and representatives of the City and authorized 
representatives of applicable Federal and State regulatory agencies bearing proper credentials and 
identification shall be permitted to enter all properties for the purpose of inspection, observation, 
measurement, sampling, and testing pertinent to discharges to the public sewer system in accordance with 
the provisions of this ordinance. 
  
 
 

B. 
 

Right to Obtain Information Regarding Discharge 

Duly authorized employees and representatives are authorized to obtain information concerning character, 
strength and quantity of industrial wastes which have a direct bearing on the kind and source of discharge to 
the wastewater collection system. 
 
 
 

 
Access to Easements 

Duly authorized employees and representatives of the City bearing proper credentials and identification 
shall be permitted to enter all private properties through which the City holds a duly negotiated easement 
for the purposes of, but not limited to, inspection, observation, measurement, sampling, repair and 
maintenance of any portion of the wastewater facilities lying within said easement.  All entry and 
subsequent work, if any, on said easement shall be done in full accordance with the terms of the duly 
negotiated easement pertaining to the private property involved. 
 
 

 
ARTICLE IX –ENFORCEMENT AND PENALTIES 

 
A.        
 

Emergency Suspension of Service 

The Superintendent may without notice suspend the wastewater treatment service and/or a Wastewater 
Contribution Permit when such suspension is necessary, on the opinion of the Superintendent in order to 
stop an actual or threatened discharge which presents or may present an imminent or substantial 
endangerment to the health or welfare of persons, to the environment, causes  
 
interference to the POTW or causes Richmond Water, Gas & Sewerage Works to violate any condition of 
its NPDES/KPDES Permit. 
 
The Superintendent shall notify the user in writing of the suspension and the reason therefore within forty-
eight (48) hours of said suspension, exclusive of weekends and holidays. 
 
Any person notified of a suspension of the wastewater treatment service and/or the Wastewater Contribution 
Permit shall immediately stop or eliminate the contribution.  In the event of a failure of the person to 
comply voluntarily with the suspension order, Richmond Water, Gas & Sewerage Works shall take such 
steps as deemed necessary including immediate severance of the sewer connection, to prevent or minimize 
damage to the POTW system or endangerment to any individuals.  A detailed written statement submitted 
by the user describing the causes of the harmful contribution and the measures taken to prevent any future 
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occurrence shall be submitted to the City within fifteen (15) days of the date of occurrence. 
 
Richmond Water, Gas & Sewerage Works shall reinstate the Wastewater Contribution Permit and/or the 
wastewater treatment service only upon proof satisfactory to the Superintendent of the elimination of the 
non-complying discharge. 
 
Any user whose service is suspended under this subsection may also be subject to the enforcement 
procedures, including fines and payment costs, as described in the Article IX. 
 
 

B.        
 

Notice of Violation 

Any person found to be violating any provision of this ordinance or any permit issued hereunder shall be 
served by the Superintendent or his designee with written notice stating the nature of the violation and 
providing a reasonable time limit not to exceed sixty (60) days for the satisfactory correction thereof.  
Within thirty (30) days of receipt of said notice, the offender shall furnish to the Superintendent a written 
report detailing the reason for the violation, the measures to be taken to correct the violation and the time 
within which the violation will be corrected.   

 
 
 
C.    
 

Extended Time for Correction 

The Superintendent may, at the end of the time limit allowed in the original notice of violation, allow an 
additional sixty (60) days for the satisfactory correction of said violation, if the following conditions exist: 
 
1. This is the first such violation concerning this particular discharge or substance for this user; 
 
2. The user is making a good faith effort to remedy the violation; 
 
3. The user submits progress reports containing information specified by the Superintendent every 

thirty (30) days; 
 
4. There is a strong likelihood that the violation will be eliminated at the end of the sixty (60) day 

period. 
 
 
D.     
 

Sanctions for Violations 

 
1. Fines.

 

  Any user subject to the emergency suspension of service provisions of Article IX(A), or an 
user who continues any violation beyond the time limit provided in the notice of such violation, 
shall be subject to a fine of not less than two hundred dollars ($200.00) per day nor more than one 
thousand dollars ($1,000.00) per day for each violation.  Each day in which such violation shall 
exist shall be deemed a separate violation. 

To levy such fine, the Superintendent shall notify the violator in writing of his intention to levy the 
fine, the reason therefore, the daily amount of the fine, and the number of days for which the fine 
will be levied.  If the fine will be levied indefinitely, pending the resolution of a violation, the 
notice will so state.  The notice shall also inform the user of his right to request a hearing under 
Article IX(E) hereof. 
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2. Revocation of Permit.

 

  In addition to the fine described in (D)(1) above, the Superintendent may 
revoke the permit of any user who continues a violation beyond the time limit provided in the 
notice of violation or otherwise violates the provisions of this ordinance or the user’s permit.  The 
Superintendent shall notify the user in writing of his intention to revoke the permit, the reason for 
said revocation, the date on which the revocation will occur [but not less than fourteen (14) days 
from the date of notice], and shall notify the user of his right to request a hearing under IX(E) 
hereof. 

                              
 
 

E.         
 

Hearing 

1. Time for Request.

 

  Within seven (7) days of receipt of a notice of imposition of a fine or liability 
for expenses or notice of revocation of a permit, the user may request a hearing if the user believes 
the actions of the Superintendent to be incorrect.  Said request shall be in writing delivered to the 
Superintendent and shall state the reason that the user disagrees with the determination of the 
Superintendent. 

2. Upon receipt of a request for hearing, the Superintendent shall take no further steps to revoke the 
user’s permit nor to collect any fine.  However, the fine shall continue for each day of violation 
that occurs after the request for hearing is received. 

 
3. Upon receipt of a request for a hearing, the Superintendent shall notify the City and a time and date 

shall be set for the hearing. A notice shall be served on the user, not less than ten (10) days prior to 
the hearing, of the time and place of the hearing. 

 
4. The City may itself conduct the hearing and take the evidence, or may designate a representative 

to: 
 

a. Issue in the name of the City notices of hearings requesting the attendance and testimony 
of witnesses and the production of evidence relevant to any matter involved in such 
hearings; 

 
b. Take the evidence; 
 
c. Transmit a report of the evidence and hearing, including transcripts and other evidence, 

together with recommendations to the City for action thereon. 
 
 

5. At any hearing held pursuant to this ordinance, testimony taken must be under oath and recorded 
stenographically.  The transcript, so recorded, will be made available to any member of the public 
or any party to the hearing upon payment of the usual charges therefore. 

 
6. After the City has reviewed the evidence, it may issue an order that the decision of the 

Superintendent is correct, or modifying the decision of the Superintendent.  If the City finds the 
decision of the Superintendent to be wholly or partly correct, it shall direct that the fine be paid or 
the permit be revoked, as the case may be, within ten (10) days of its order. 

 
 
 
 F.        Liability for Expense 
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Any person violating any of the provisions of this ordinance shall become liable to the City for any expense, 
loss or damage occasioned by the City by reason of such violation, including, but not limited to, repair of 
any damage to property or facilities, engineer’s fees, attorney’s fees, and costs of litigation.  Such expenses 
shall be paid by the user within thirty (30) days after receiving written notice of the amount of such 
expenses and the reason therefore. 
 
 
 

G.       
 

Legal Action 

 
If a fine or notification of liability for expenses have been levied pursuant to Article IX hereof, and no 
appeal has been taken with seven (7) days, and the fine or expenses remain unpaid after thirty (30) days, or 
if any person discharges waste into the City’s wastewater disposal system contrary to the provisions of this 
ordinance, or state or federal requirements, or any order of the City, the City may commence an action for 
appropriate relief in any appropriate court having jurisdiction. 
 
 
 

H.       
 

Destruction of POTW 

 
No person(s) shall maliciously, will fully or negligently break damage, destroy, uncover, deface, or tamper 
with any structure, appurtenance or equipment which is part of the POTW.  Any person(s) violating this 
provision shall be subject to immediate arrest under charge of disorderly conduct. 
 

I.         
  

Confidential Information 

 
Information and data on a user obtained from reports, questionnaires, permit applications, permits and 
monitoring programs and from inspections shall be available to the public or other governmental agency 
without restriction unless the user specifically requests in writing and is able to demonstrate to the 
satisfaction of the City that the release of such information would divulge information, processes, or 
methods of production entitled to protection as trade secrets of the user. 
 
When requested by the person furnishing a report, the portions of a report which might disclose trade 
secrets or secret processes shall not be made available for inspection by the public but shall be made 
available upon written request to governmental agencies for uses related to this Ordinance, the 
NPDES/KPDES Permit, Sludge Disposal System Permit and/or the Pretreatment Programs; provided, 
however, that such portions of a report shall be available for use by the State or any State agency in judicial 
review or enforcement proceedings involving the person furnishing the report.  Wastewater constituents and 
characteristics shall not be recognized as confidential information. 
 
Information accepted by the City as confidential, shall not be transmitted to any governmental agency or to 
the public by the City until and unless a ten-day notification is given to the user. 
 
 

J.       
 

Enforcement Response Guide 

UNAUTHORIZED DISCHARGES (No permit)       *LT=Laboratory Technician; AS=Assistant Superintendent; 
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S=Superintendent 
 
NONCOMPLIANCE        NATURE OF THE VIOLATION ENFORCEMENT RESPONSES  
 

PERSONNEL 

1.  Unpermitted       IU unaware of requirement; no Phone call;  NOV                                            AS; S 
     discharge       harm to POTW/environment                    with application  
                                                                           form 
 
                                          IU unaware of requirement;                       -Fine & cost recovery                                    AS; S 
 
        Harm to POTW                    -Civil action                                                   S 
 
                         Failure to apply continues after -Civil action;   Fine                                        S 
        Notice by the POTW                                -Criminal      

                                                             investigation 
                                    -Terminate service 
 

 
 
2.  Nonpermitted        IU has not submitted application        Phone call; NOV                                    AS 
    discharge                 within 10 days of due date 
   (failure to renew) 
 
 

 
DISCHARGE LIMIT VIOLATION 

1.  Exceedance of        Isolated not significant                        Phone call; NOV                                 AS 
     local or Federal 
     Standard 
    (permit limit) 
     Isolated, significant (no harm) 1st offense-NOV;                                 AS 
      2nd offense-develop spill 
      prevention plan; fine 
 
     Isolated, harm to POTW or  NOV; Fine & cost recovery                AS;S 
     Environment   -Civil action               S 
 
    Recurring:  no harm to POTW NOV; with fine                                   AS 
 
    Recurring, significant (harm)               -NOV with fine             AS 
      -Civil Action                                      S 
      -Terminate service                             S 
   

 
NONCOMPLIANCE        NATURE OF THE VIOLATION ENFORCEMENT RESPONSES  
 

PERSONNEL 

 
 

 
MONITORING AND REPORTING VIOLATIONS 

 
 
1.  Reporting         Report is improperly signed or               Phone call or NOV   AS;  S 
     violation         certified 
 
           Report is improperly signed or NOV; FINE   AS;  S 
           certified after notice by POTW 
 
           Isolated, not   Phone call; NOV   AS;  S 
           Significant (e.g., 5 days later) 
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           Significant (e.g., report 30 days or NOV: Fine    AS;  S 
           More late) 
 
 
           Reports are always late or nor NOV; Fine    AS 
           reports at all   -Civil Action   S 
 
           Failure to report spill or charged NOV    AS 
                                             Discharge (no harm) 
 
           Failure to report spill or charged -NOV with fine   AS 
                            Discharge (results in harm)  -Civil Action   S 
 
                           Repeated failure to report spills -NOV; Fine   AS;  S 
      -Terminate service 
          

                         Falsification   -Criminal investigation  S 
     -Terminate service   S 
 

2.  Failure to                       Failure to monitor all pollutants as NOV    AS 
     monitor         required by permit 
 
         Recurring failure to monitor   -NOV with fine   AS 
      -Civil Action   S 
 
 
3.  Improper                       Evidence of intent  -Criminal Investigation  S 
     sampling     -Terminate service   S         
 
  

   
NONCOMPLIANCE        NATURE OF THE VIOLATION ENFORCEMENT RESPONSES  
 

PERSONNEL 

4.  Failure to         Delay of less than 30 days  NOV    AS 
     install  
    monitoring 
   equipment 
 
 
         Delay of 30 or more  NOV to install with   AS 
      Fine for each additional day 
 
         Recurring   -Civil Action   S 
      -Criminal investigation  S 
      -Terminate service   S 
 
5.  Compliance      Missed milestones by less than 30 NOV; FINE   AS 
     Schedules      days, or will not affect final 
       Milestone 
 
       Missed milestone by more than 30 NOV; FINE   AS 
       days, or will affect final milestone 
                                         (good cause for delay) 
 
       Missed milestone by more than 30 -NOV; FINE   AS: S 
                                        days, or  will affect final milestone -Civil Action   S 
       (no good cause for delay)  -Terminate service   S 
 
                                         Recurring Violation  -Civil Action   S 
      -Criminal investigation  S 
      -Terminate service   S 
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OTHER PERMIT VIOLATIONS 

 
1.  Wastestreams     Initial violation   NOV; FINE   AS 
     are diluted in lieu of 
      treatment 
 
       Recurring   -NOV with fine   AS;  S 
      -Terminate service   S 
 
2.  Failure to mitigate       Does NOT result in harm  NOV    AS 
    noncompliance or 
    halt production 
 
        DOES result in harm  -NOV with fine   AS 
      -Civil Action   S 
 
 
NONCOMPLIANCE        NATURE OF THE VIOLATION ENFORCEMENT RESPONSES  
 

PERSONNEL 

 
3.  Failure to             See no. 2 above 
     properly operate and 
     maintain 
     pretreatment facility 
 
 
 

 
VIOLATION DETECTED DURING SITE VISTIS 

1.  Entry Denial             Entry denied or consistent withdrawn Obtain warrant and  AS; LT 
              Copies of records denied  return to IU 
       -NOV with fine 
       -Terminate service 
 
2.  Illegal             No harm to POTW or environment NOV; fine  AS 
     Discharge 
 
             Discharges causes harm or evidence -Civil Action  S 
             Of intent/negligence   -Criminal Investigation S 
 
            Recurring, violation of agreed  Terminate service  S 
            Schedule 
 
3.   Improper           Unintentional sampling at incorrect Phone call; NOV  AS; LT 
      Sampling           location 
 
            Unintentionally using incorrect  Phone call: NOV  AS; LT 
            Sample type 
                           
            Unintentionally using incorrect  Phone call; NOV  AS; LT 
            Sample collection techniques 
 
4.   Inadequate          Inspector finds files incomplete to  NOV   AS; LT 
      Recordkeeping          missing (no evidence of intent)   
 
           Recurring    NOV with fine  AS; LT 
 
5.   Failure to          Inspection finds additional file  NOV   AS; LT 
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      report 
      additional 
      monitoring    
           Recurring    NOV with fine  AS; LT 
 
K.        
 

TIMEFRAMES FOR RESPONSES 

 
1. All violations will be identified and documented within five days of receiving compliance 

information. 
 
 
2. Initial enforcement responses [involving contact with industrial user and requesting information on 

corrective or preventative action(s)] will occur within 15 days of violation detection. 
 
 
3. Follow-up actions for continuing or reoccurring violations will be taken within 30 days of the 

initial enforcement response.  For all continuing violations, the response will include a compliance 
schedule. 

 
 

4. Violations which threaten health, properly or environmental quality are considered emergencies 
and will receive immediate responses such as halting the discharge or terminating service. 

 
 
L.        

 
Enforcement Responses 

The enforcement alternatives, the procedures for implementing the different responses, and the persons 
responsible for each response are as follow: 
 
1.    
 

Notice of Violation (NOV) 

The NOV is authorized by Article IX-B of the Sewer User Ordinance, and is issued as a response to any 
violation of a user’s permit or the ordinance.  The NOV may be issued by the Superintendent or the 
Assistant Superintendent, who, along with laboratory technicians, bear the responsibility for determining the 
existence of a violation.  The existence of a violation should be discovered within five (5) working days of 
the receipt of monitoring date, either that submitted by the permit holder or that independently acquired by 
the POTW.  The NOV informs the permit holder of the time allowed to remedy the violation and instructs 
the permit holder to furnish to the superintendent a written report detailing the reason for the violation and 
the method of correction.  The Superintendent or Assistant Superintendent will make any appropriate 
decision regarding increased monitoring or reporting requirements and notify the violator upon correction 
of the violation. 

 
2.     
 

Administrative Fines 

If a violation occurs and is not remedied within the time allowed in the NOV, or if the POTW is required to 
suspend service on an emergency basis, an administrative fine may be levied in an amount of not less than 
$200 nor more than $1,000 per day, with each day of violation deemed a separate event for purposes of 
levying the fine.  It is the responsibility of the Assistant Superintendent or the Superintendent to determine 
whether a violation had been adequately remedied after a NOV or whether a fine is appropriate, and to 
determine the proper amount of the fine, taking into consideration such factors as the seriousness of the 
violation, any past violations of this permit holder, the permit holder’s ability to prevent the violation, and 
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the good faith effort to correct the violation, and any other appropriate factors. 
 
3.     
 

Revocation of Permit; Termination of Sewer Services 

Ordinance Section IX-D allows the Superintendent to revoke the permit of any user which continues a 
violation beyond the time slated in a NOV by notifying the user in writing of his intention to revoke the 
permit with fourteen days’ notice.  The permit may also be suspended without notice if necessary, in the 
opinion of the Superintendent, to stop an actual or threatened discharge which presents or may present an 
imminent or substantial endangerment to the health or welfare of persons, the environment, cause 
interference to the POTW or cause the POTW to violate any condition of its NPDES/KPDES permit.  The 
existence of any of these criteria also allows the Superintendent to suspend sewer service to any user 
without prior notice. 
 
4.    
 

Civil Action 

Article IX-G authorizes the POTW to commence legal action in any court of appropriate jurisdiction for 
enforcement or collection of unpaid fines or for other “appropriate relief” for improper discharges, 
including injunctive relief to prohibit further discharges and damages, including costs and fees associated 
with litigation.  The individuals responsible for collecting evidence and assisting legal counsel during any 
litigation including the Superintendent, Assistant Superintendent for Sewer Systems, and laboratory 
technicians. 

 
M.     Monitoring, Testing, Chain-of-Custody and Testing Procedures 
 

1.     
 

Monitoring 

Four types of monitoring are utilized for purposes of determining compliance with a user’s permit: 
scheduled, unscheduled, demand or investigative monitoring, and industrial monitoring. 
 
Scheduled Monitoring:  The POTW, through appropriate personnel, conducts systematic sampling and 
comprehensive inspection of significant industrial contributors to the POTW in accordance with the 
predetermined permit schedule, 
 
Unscheduled Monitoring:  The POTW conducts an unannounced check of industrial discharges, to 
spotcheck randomly all sources within the collection system. 
 
Investigative/Demand Monitoring:  In response to suspend or known violations of a permit, discovered 
through self-monitoring reports, routing sampling, or public complaint, the Superintendent or Assistant 
Superintendent may require immediate collection of samples for testing to verify compliance with  the 
permit.  Sampling may be collected by POTW personnel or be required to be collected by the Industrial 
User. 
 
Industrial Self-Monitoring:  Each industrial user, as a condition of its permit, must collect samples for 
analysis on a frequency determined by the permit.  This frequency may range from annually to more than 
monthly, depending on the Industrial User, the history of compliance, the type of discharge, and other 
factors.  The Superintendent may also require testing more frequently than stated in the permit as part of an 
enforcement action. 
 
2.    
 

Inspection 

Prior to establishing a schedule for self-monitoring, an inspection of the Industrial User is performed by the 
Assistant Superintendent or Sewer System to acquire an understanding of the specified industrial processes 
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and the wastestreams.  Future on-site inspections are conducted according to permit conditions, at least 
annually and more often if necessary.  Included in each inspection is an inspection of the Industrial User’s 
self-monitoring facility.  A form entitled “Inspection Report” must be completed by the Assistant 
Superintendent, with a copy provided to the appropriate personnel of the Industrial User.  A copy of this 
form is attached hereto for reference. 
 
3.  
 

Chain of Custody 

To ensure the validity of samples, the POTW uses a chain of custody document which accompanies the 
sample throughout the testing process.  A copy of this form is attached.  Each person handling the sample 
must indicate on the form when and by whom the sample is received. 
 
4.  
 

Testing Procedures 

All handling, preservation, measurement, testing and analysis of the characteristics of waters and wastes 
shall conform to the methods and procedures set forth at 40 CFR Part 136, or methods approved by the 
Administrator of the EPA. 
 

N.       
 

Procedure for Abatement of Harmful Discharge 

All Harmful discharge shall be diverted to the equalization holding basin at the POTW, where it is held 
until proper identification and proper treatment/disposal methods can be ascertained and accomplished.  
Personnel responsible for this procedure include the Superintendent, Assistant Superintendent for Sewer 
Systems, and the Chief Operator at the affected POTW. 
 

 
ARTICLE X-SIGNIFICANT VIOLATIONS 

The City shall, at least annually, publish in the largest daily newspaper in the municipality, a list of 
industrial users which during the previous twelve (12) months, were significantly violating pretreatment 
standards or other pretreatment requirements.  For purposed of this section, a violation is significant if it 
meets one or more of the following criteria: 
 
1. Chronic violations of wastewater discharge limits, defined here as those is which sixty-six percent 

(66%) or more of all measurements taken during a six-month period exceed (by any magnitude) 
the daily maximum limit or the average limit for the same pollutant parameter; 

 
2. Technical Review Criteria (TRC) violations, defined here as those in which thirty-three percent 

(33%) or more of all the measurements for each pollutant parameter taken during a six-month 
period equal or exceed the product of the daily maximum limit or the average limit multiplied by 
the applicable TRC (TRC = 1.4 for BOD, TSS, fats, oil, and grease, and 1.2 for all other pollutants 
except pH); 

 
3. Any other violation of a pretreatment effluent limit (daily maximum or longer-term average) that 

the Control Authority determines has caused, alone or in combination with other discharges, 
interference or pass through (including endangering the health of the POTW personnel or the 
general public); 

 
4. Any discharge of a pollutant that has caused imminent endangerment to human health, welfare or  

to the environment or has resulted in the POTW’s exercise of its emergency authority under Article 
IX of this ordinance to halt, or prevent such a discharge; 
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5. Failure to meet, within 90 days after the schedule date, a compliance schedule milestone contained 
in a local control mechanism or enforcement order for starting construction, completing 
construction, or attaining final compliance; 

 
6. Failure to provide, within 30 days after the due date, required reports such as baseline monitoring 

reports, 90-day compliance reports, periodic self-monitoring reports, and reports on compliance 
with compliance schedules; 

 
7. Failure to accurately report noncompliance. 
 
8. Any other violation or group of violations which the Control Authority determines will adversely 

affect the operation or implementation of the local pretreatment program. 
 

 
ARTICLE XI – VALIDITY 

A.       
 

Inconsistent or Conflicting Ordinance 

All other ordinances and parts of other ordinances inconsistent or conflicting with any part of this ordinance are here 
by repealed to the extent of such inconsistency or conflict. 
 
B.       
 

Separation Clause 

The invalidity of any article, clause, sentence, or provision of this ordinance shall not affect the validity of 
any other part of this ordinance which can be given effect without such invalid part or parts. 
 

C.      
 

Effective Date of Ordinance 

This ordinance shall be in full force and effect when it is adopted, signed and published as required by law. 
 
GIVEN first reading and approval____
 

February 21, 1995_____ 

GIVEN second reading and final adoption___
 

March 7, 1995___ 

PUBLISHED in the 
 

    Richmond Register on March 10, 1995___ 

           APPROVED:    ______________________________ 
      Mayor, City of Richmond   
          ATTEST:                                 ______________________________ 
             City Clerk    
 DATE OF FIRST READING:   February 21, 1995 
MOTION BY:  Commissioner Jones 
SECOND BY:  Commissioner Robbins 
 
VOTE:     YES NO 
 
Commissioner Hacker   x 
Commissioner Jones   x 
Commissioner Robbins  x 
Commissioner Tobler   x 
Mayor Durhan    x 
 
DATE OF SECOND READING:  March 7, 1995 



 
 

 59 

MOTION BY:  Commissioner Hacker 
SECOND BY:  Commissioner Tobler 
 
VOTE:     YES     NO 
  
Commissioner Hacker   x 
Commissioner Jones   x 
Commissioner Robbins   x 
Commissioner Tobler   x 
Mayor Durhan    x 
 
 
      _________________________________________ 
      Mayor 
 
Attest: 
 
 
_______________________________ 
City Clerk   
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